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EVANSTON PUBLIC LIBRARY BOARD OF TRUSTEES 
Wednesday, September 22, 2021 

1703 Orrington Avenue  
In person and remote 

 
Members of the public are invited to provide comments in-person during the Public Comment portion of the meeting or by 
submitting written comments in advance via the following link: https://forms.gle/ENo3s6XsH1X1pRdu5  
Written comments will be attached to the Board minutes and distributed to Trustees. 

                  
AGENDA 

 

1. CALL TO ORDER / DECLARATION OF QUORUM 

 
2. CITIZEN COMMENT 

Not to exceed 45 minutes 

  
3. CONSENT AGENDA 

A. Approval of Minutes August 18, 2021  
B. Approval of Bills and Payroll 

 
4. INFORMATION/COMMUNICATIONS: Together, We are the Library 

A. Oath of Office 

B. Summer of Engagement (Distributed in Advance)  
C. October All Staff day (Update) 

 
5. EQUITY, DIVERSITY AND INCLUSION 

A. Joint Task Force (Update)  
  

6. LIBRARY DIRECTOR’S REPORT (Distributed in Advance) 
 

7. STAFF REPORTS 

A. Administrative Services Report (Distributed in Advance) 
 

8. BOARD REPORTS 

A. Facilities Committee 

 

9. BOARD DEVELOPMENT 

A. State Per Capita Grant Requirement: REVIEW of Serving Our Public 4.0: Standards for 
Illinois Public Libraries © Illinois Library Association, 2019. 
https://www.ila.org/content/documents/serving-our-public.pdf  

B. Trustee Orientation and Board Retreat (Discussion) 
 

10. UNFINISHED BUSINESS 

A. Proposed 2022 Budget (Discussion) 
 

11. NEW BUSINESS 
  A. Policy Revision Process (Discussion)  

B. Services Policy Revision (Discussion) 
C. Closed Session - Personnel 

 
12. ADJOURNMENT 

 

Next Meeting: October 20, 2021 at 6:30 pm in person and remote  
The City of Evanston and the Evanston Public Library are committed to ensuring accessibility for all citizens. If an accommodation is 

needed to participate in this meeting, please contact the Library at 847-448-8650 48 hours in advance of the meeting so that 

arrangements can be made for the accommodation if possible 

https://forms.gle/ENo3s6XsH1X1pRdu5
https://www.ila.org/content/documents/serving-our-public.pdf
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As the result of an executive order issued by Governor J.B. Pritzker suspending in-person attendance requirements for 
public meetings due to COVID-19, Library Trustees, staff and guests participated in this meeting remotely. 

 
Members Present: Tracy Fulce, Adam Goodman, Rachel Hayman, Shawn Iles, Margaret Lurie 
(on phone), Benjamin Schapiro and Terry Soto 
 
Members Absent:  none 
 
Staff Present: Karen Danczak Lyons, Teri Campbell, Tim Longo and Wynn Shawver. 
 
Presiding Member: Tracy Fulce, President 
 
Call to order/Declaration of Quorum: President Fulce called the meeting to order when a 
quorum of Trustees was established at 6:33 p.m. 
 
Citizen Comment:  None 
 
Consent Agenda:  

A. Approval of the Bills and Payroll and Minutes of the July 21, 2021 Board Meeting  
Upon motion made by Trustee Schapiro and seconded by Trustee Goodman, the consent 
agenda was approved. 

 
INFORMATION/COMMUNICATIONS: Together, We are the Library 
Executive Director Danczak Lyons provided an update on the Asset Based Community 
Development workshops that are well underway.  She reported that the core team for the 
community workshops met and made progress toward next steps.   
 
Equity, Diversity and Inclusion (Joint Task Force):  

A. Joint Task Force (Update). 
Assistant Director Campbell provided an update on progress made toward matters 
addressed in the equity assessment.  She reported the installation of 5 new members to 
Racial Equity Task Force who met the week prior to begin a 2 year term - Michelle Judon, 
Joyce Miller Bean, John Perkins, Gulu Saiyed, and Esther Wallen. Campbell shared the 
strong positive feedback of staff who participated in the Indigeneity and Colonialism 
discussions that featured material from a collaboration between NU’s Center For Native 
American & Idigenous Research Professor Patty Loew. Video footage collection continues 
from the various summer engagement activities. 

 
Library Director’s Report (written report provided in advance):   

 
 

MEETING MINUTES 
EVANSTON PUBLIC LIBRARY BOARD OF TRUSTEES 

Wednesday, August 18, 2021 
Meeting of the Board 

6:30 PM 
Main Library, Community Meeting Room 
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Executive Director Danczak Lyons shared highlights from the report including a preview of the 
“Happy To See You: September reopening programs and messaging.  She shared that our 
Robert Crown branch lead, Miguel Ruiz is moving to the east coast at the end of the month. 
 
Staff Report:  

A. Administrative Services Report  
Assistant Director Campbell invited questions after providing a brief overview of the written 
report. The library welcomed 3 permanent staff - Antonio Abah, Andre Poster and Tanya 
Mushinsky. The hiring process is underway for several vacant positions. Operating 
expenditures reached 54%, revenues 56% of the adopted budget.  The new gender-neutral 
bathroom facility (floor 3), and family lounge (floor 1) are nearing completion. 

 
Board Development:   Trustees briefly discussed an opportunity to take part in a refresher of 
oversight responsibilities as well as onboarding of new members in a board retreat to be 
scheduled. 
 
Unfinished Business:   None 
 
New Business:   

A. Expansion of library hours (Discussion and Action) 
Executive Director Lyons provided an update on current operations at both locations that 
included rising attendance figures and rebounding circulation.  Trustees were asked to 
consider aligning the operational hours of both facilities and expanding hours open to the 
public.   

Upon motion made by Trustee Schapiro and seconded by Trustee Goodman, the expansion of 
the library hours was approved unanimously.  

B. Proposed Revisions: Donor Recognition and Gift Acceptance Policies (Discussion) 
Wynn Shawver fielded questions about proposed updates to the existing policies 
recommended to bring EPL in line with current standard practices. Trustees asked for 
more of a representation of EPL values, and less confusing language.  Revisions will be 
presented at a later date. 

Adjournment: 
The motion to adjourn was made by Trustee Schapiro and seconded by Trustee Goodman and 
approved by voice vote. The meeting adjourned at 7:51 p.m. 
 
Submitted by: Terry Soto / Teri Campbell 
 



Agenda Item 3B 

 
 

To:  Evanston Public Library Board of Trustees 
  Karen Danczak Lyons, Executive Director 
 
From:  Lea Hernandez-Solis, Office Coordinator 
  Tera Davis, Accounts Payable Coordinator 
 
Subject: Library Fund Bills 
 
Date:  September 17, 2021 

 
 
Recommended Action 
Staff and the Finance Committee recommend Library Board approval of the Library 
Payroll and Fund bills list. 
 
Payroll 
August 2, 2021 through August 15, 2021    $   166,116.55 
August 16, 2021 through August 29,2021   $   172,620.94 
August 30, 2021 through September 12, 2021   $   165,967.61 
 
 
Library Fund Bills List        
September 14, 2021      $   160,282.66   
(June 2021 Purchasing Card $8,928.15)   
   
 
Attachments: Bills Lists; Purchasing Card 
 

 

Memorandum 



Vendor G/L Date Payment Date Invoice Amount

16077 -  COZBI A. CABRERA 09/14/2021 09/14/2021 600.00
16077 -  COZBI A. CABRERA 09/14/2021 09/14/2021 150.00
101406 -  DEMCO, INC. 09/14/2021 09/14/2021 49.75
15946 -  KIMBERLY DAUFELDT 09/14/2021 09/14/2021 151.97
14226 -  LINCOLNWOOD PUBLIC LIBRARY DISTRICT 09/14/2021 09/14/2021 100.00
103460 -  MINUTEMAN PRESS 09/14/2021 09/14/2021 518.38

Invoice Transactions 6 $1,570.10

120230 -  FORWARD SPACE LLC D/B/A OFFICE 09/14/2021 09/14/2021 1,463.52
Invoice Transactions 1 $1,463.52

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 8.27
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 899.52
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 138.05
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 512.53
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 473.60
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 182.21
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 125.28
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 32.44
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 131.29
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 137.54
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 941.96
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 127.62
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 64.86
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 868.22
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 89.05

Invoice Transactions 15 $4,732.44

324163 -  FINDAWAY WORLD, LLC 09/14/2021 09/14/2021 1,119.79
324163 -  FINDAWAY WORLD, LLC 09/14/2021 09/14/2021 47.73
324163 -  FINDAWAY WORLD, LLC 09/14/2021 09/14/2021 49.99
324163 -  FINDAWAY WORLD, LLC 09/14/2021 09/14/2021 1,456.04
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 283.45
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 81.72
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 30.48
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 81.72

Invoice Transactions 8 $3,150.92
Invoice Transactions 30 $10,916.98

101584 -  EBSCO INDUSTRIES, INC. DBA EBSCO 09/14/2021 09/14/2021 14,882.86
103519 -  MORNINGSTAR 09/14/2021 09/14/2021 2,663.00
104226 -  PROQUEST INFO & LEARNING COMPANY 09/14/2021 09/14/2021 14,454.50

Invoice Transactions 3 $32,000.36

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 132.54
18529 -  STUDIO KOALA 09/14/2021 09/14/2021 1,400.00

Invoice Transactions 2 $1,532.54

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 158.93
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 127.14
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 53.61
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 1,293.13
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 87.20
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 1,479.02
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 1,362.77
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 464.24
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 308.53
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 108.65
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 512.02
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 18.76
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 367.16
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 367.71
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 505.23
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 82.51
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 1,287.54
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 896.81
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 779.08
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 732.93
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 426.72
120319 -  CENGAGE LEARNING INC./GALE RESEARCH 09/14/2021 09/14/2021 76.47
120319 -  CENGAGE LEARNING INC./GALE RESEARCH 09/14/2021 09/14/2021 127.96
120319 -  CENGAGE LEARNING INC./GALE RESEARCH 09/14/2021 09/14/2021 35.99
120319 -  CENGAGE LEARNING INC./GALE RESEARCH 09/14/2021 09/14/2021 72.72
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 699.08
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 32.53
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 972.37
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 417.94
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 548.21
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 54.95
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 818.97
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 1,146.65
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 65.78
276974 -  OVER DRIVE, INC. 09/14/2021 09/14/2021 880.20

Invoice Transactions 35 $17,369.51

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 69.15
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 1,514.64
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 27.04
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 84.96
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 21.24
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 37.98
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 154.30
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 18.99
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 43.98
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 79.47
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 37.23
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 126.45
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 74.18
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 58.84
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 15.24
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 37.09
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 202.92
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 135.68
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 18.99
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 44.59
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 27.04
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 34.23
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 18.99
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 173.26
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 15.24
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 16.98
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 22.74
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 79.47
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 63.34
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 67.57
103424 -  MIDWEST TAPE 09/14/2021 09/14/2021 15.24

Invoice Transactions 31 $3,337.06
Invoice Transactions 71 $54,239.47

Invoice Description

Fund 185 - LIBRARY FUND
Department 48 - LIBRARY

CITY OF EVANSTON                                                                                                                                    

BILLS LIST                                                                                                                                                  

PERIOD ENDING 09.14.2021  

REIMBURSEMENT LITTLE EXPLORERS FAMILY STORYTIME AND CRAFT ETC.
PROFESSIONAL SERVICES
SRP BROCHURES 

Account 65100 - LIBRARY SUPPLIES Totals

Business Unit 4805 - EARLY LEARNING & LITERACY
Account 65100 - LIBRARY SUPPLIES

AUTHOR EVENT OCT 17 2021
HONORARIUM FOR TWO EVENTS AT EPL
OFFICE SUPPLIES

JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT
JUV PRINT

Account 65503 - FURNITURE / FIXTURES / EQUIPMENT
QUOTE 420038 CUSTOMER EVA013 - CHAIR TASK

Account 65503 - FURNITURE / FIXTURES / EQUIPMENT Totals
Account 65630 - LIBRARY BOOKS

JUV PRINT
JUV PRINT
YA PRINT
JUV PRINT
YA PRINT

JUV PRINT
JUV PRINT
YA PRINT
JUV PRINT
JUV PRINT

JUV AV
Account 65641 - AUDIO VISUAL COLLECTIONS Totals

Business Unit 4805 - EARLY LEARNING & LITERACY Totals

JUV AV
JUV AV
JUV AV
JUV AV
JUV AV

Account 65630 - LIBRARY BOOKS Totals
Account 65641 - AUDIO VISUAL COLLECTIONS

JUV AV
JUV AV

Account 65100 - LIBRARY SUPPLIES Totals
Account 65630 - LIBRARY BOOKS

ADULT PRINT
ADULT PRINT

Account 62341 - INTERNET SOLUTION PROVIDERS Totals
Account 65100 - LIBRARY SUPPLIES

LLL SUPPLIES
BRIDGING THE GAP PROGRAM

Business Unit 4806 - LIFELONG LEARNING & LITERACY
Account 62341 - INTERNET SOLUTION PROVIDERS

FLIPSTER ORDER CUSTOMER ID#S8886480
ADULT ONLINE RESOURCES SUBS ID 36013448
NEWS STREAM CONTRACT NUMBER US10012571

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

EBOOKS
EBOOKS
EBOOKS
EBOOKS
EBOOKS

ADULT PRINT
ADULT PRINT
ADULT PRINT
EBOOKS
EBOOKS

Account 65641 - AUDIO VISUAL COLLECTIONS
ADULT AV
ADULT AV
ADULT AV
ADULT AV

EBOOKS
EBOOKS
EBOOKS

Account 65630 - LIBRARY BOOKS Totals

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

ADULT AV
ADULT AV

Account 65641 - AUDIO VISUAL COLLECTIONS Totals
Business Unit 4806 - LIFELONG LEARNING & LITERACY Totals

ADULT AV
ADULT AV
ADULT AV
ADULT AV
ADULT AV

Accounts Payable by G/L Distribution Report
G/L Date Range 09/14/21 - 09/14/21

 Run by Tera Davis on 09/13/2021 10:38:24 AM 



Vendor G/L Date Payment Date Invoice AmountInvoice Description

CITY OF EVANSTON                                                                                                                                    

BILLS LIST                                                                                                                                                  

PERIOD ENDING 09.14.2021  

Accounts Payable by G/L Distribution Report
G/L Date Range 09/14/21 - 09/14/21

14768 -  SPRINT COM. INC. 09/14/2021 09/14/2021 4,977.95
Invoice Transactions 1 $4,977.95

15208 -  ELM USA, INC. 09/14/2021 09/14/2021 1,219.99
18516 -  GEORGE FOX UNIVERSITY LIBRARY 09/14/2021 09/14/2021 50.00
10893 -  LUCAS COLOR CARD 09/14/2021 09/14/2021 618.52

Invoice Transactions 3 $1,888.51
Invoice Transactions 4 $6,866.46

16077 -  COZBI A. CABRERA 09/14/2021 09/14/2021 150.00
14991 -  D.I.M.E. 09/14/2021 09/14/2021 98.31
16405 -  HIP CIRCLE EMPOWERMENT CENTER 09/14/2021 09/14/2021 150.00
102385 -  HOUSE OF RENTAL 09/14/2021 09/14/2021 816.20
10893 -  LUCAS COLOR CARD 09/14/2021 09/14/2021 618.53

Invoice Transactions 5 $1,833.04

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 33.60
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 13.72
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 123.49
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 105.46
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 94.36
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 253.07
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 21.20
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 118.30
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 61.09
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 18.04
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 10.16
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 54.52
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 16.39
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 25.28
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 190.13
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 1,319.52
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 154.61
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 164.14
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 57.54
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 44.64
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 99.37
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 47.36
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 30.92

Invoice Transactions 23 $3,056.91

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 30.23
Invoice Transactions 1 $30.23
Invoice Transactions 29 $4,920.18

287918 -  TODAY'S BUSINESS SOLUTIONS, INC. 09/14/2021 09/14/2021 7,215.00
Invoice Transactions 1 $7,215.00

18504 -  JEFF HARRIS 09/14/2021 09/14/2021 100.00
123471 -  Todd Galvin 09/14/2021 09/14/2021 100.00

Invoice Transactions 2 $200.00

100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 195.67
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 70.53
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 297.54
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 72.73
100474 -  BAKER & TAYLOR 09/14/2021 09/14/2021 179.11

Invoice Transactions 5 $815.58
Invoice Transactions 8 $8,230.58

100162 -  ALARM DETECTION SYSTEMS, INC. 09/14/2021 09/14/2021 533.04
100891 -  CARRIER CORPORATION 09/14/2021 09/14/2021 10,850.00
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 398.86
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 398.86
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 96.87
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 108.05
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 398.86
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 419.54
151986 -  CINTAS CORPORATION  #769 09/14/2021 09/14/2021 398.88
16579 -  CONDENSER PEOPLE INC. 09/14/2021 09/14/2021 2,600.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 145.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 145.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 210.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 210.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 210.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 145.00
298493 -  CONQUEST PEST SOLUTIONS 09/14/2021 09/14/2021 145.00
145106 -  TOTAL BUILDING SERVICES 09/14/2021 09/14/2021 10,145.00

Invoice Transactions 18 $27,557.96

10730 -  MC SQUARED ENERGY 09/14/2021 09/14/2021 53.72
10730 -  MC SQUARED ENERGY 09/14/2021 09/14/2021 9,872.54

Invoice Transactions 2 $9,926.26

103744 -  NICER 09/14/2021 09/14/2021 328.81
Invoice Transactions 1 $328.81

10546 -  SUPERIOR INDUSTRIAL SUPPLY 09/14/2021 09/14/2021 133.82
Invoice Transactions 1 $133.82
Invoice Transactions 22 $37,946.85

17682 -  FREEMAN PICTURES, INC. 09/14/2021 09/14/2021 127.50
13657 -  GLINTS, INC. 09/14/2021 09/14/2021 1,233.02
11582 - MARY KLING 09/14/2021 09/14/2021 1,888.75
12151 -  MULTILINGUAL CONNECTIONS LLC 09/14/2021 09/14/2021 278.64
12151 -  MULTILINGUAL CONNECTIONS LLC 09/14/2021 09/14/2021 158.94
16877 -  PACIFIC COMMUNITY SOLUTIONS, INC. 09/14/2021 09/14/2021 5,900.00
16999 -  STEPHEN B. STARR DESIGN, INC. 09/14/2021 09/14/2021 500.00
102739 -  STEVE JOHNSON CONNECTS 09/14/2021 09/14/2021 500.00
18391 -  STRONG & STAR LIKE CONSULTING, INC. 09/14/2021 09/14/2021 7,009.00

Invoice Transactions 9 $17,595.85

14818 -  FISHEYE GRAPHIC SERVICES, INC. 09/14/2021 09/14/2021 110.00
14818 -  FISHEYE GRAPHIC SERVICES, INC. 09/14/2021 09/14/2021 84.00

Invoice Transactions 2 $194.00

16292 -  ELISHA MADISON 09/14/2021 09/14/2021 3,209.50
Invoice Transactions 1 $3,209.50

108473 -  EVANSTON COMMUNITY FOUNDATION 09/14/2021 09/14/2021 1,400.00
10172 - LEA FARAH HERNANDEZ-SOLIS 09/14/2021 09/14/2021 79.00

Invoice Transactions 2 $1,479.00

297948 -  Karen Danka Lyons 09/14/2021 09/14/2021 250.00
Invoice Transactions 1 $250.00

14093 -  VERIZON NETWORK FLEET, INC. 09/14/2021 09/14/2021 18.95
Invoice Transactions 1 $18.95

Business Unit 4820 - ACCESS SERVICES
Account 62340 - IT COMPUTER SOFTWARE

MOBILE HOTSPOTS
Account 62340 - IT COMPUTER SOFTWARE Totals

Business Unit 4820 - ACCESS SERVICES Totals
Business Unit 4825 - ENGAGEMENT SERVICES
Account 65100 - LIBRARY SUPPLIES

HONORARIUM FOR TWO EVENTS AT EPL

Account 65100 - LIBRARY SUPPLIES
DISC REPAIR MACHINE
ILL LOST BOOK
BULK ORDER LIBRARY CARDS

Account 65100 - LIBRARY SUPPLIES Totals

Account 65630 - LIBRARY BOOKS
JUV PRINT
JUV PRINT
JUV PRINT

GENERATOR RENTAL FOR EVOLUTION OF HIP-HOP EVENT
EMBODYING MENTAL HEALTH
TENT RENTAL AT CROWN
BULK ORDER LIBRARY CARDS

Account 65100 - LIBRARY SUPPLIES Totals

JUV PRINT
YA PRINT
JUV PRINT
ADULT PRINT
ADULT PRINT

ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT
ADULT PRINT

ADULT PRINT
ADULT PRINT
YA PRINT
JUV PRINT
YA PRINT

ADULT PRINT
JUV PRINT
JUV PRINT
ADULT PRINT
ADULT PRINT

Account 62340 - IT COMPUTER SOFTWARE Totals
Account 65100 - LIBRARY SUPPLIES

MUSICIAN FEE
MUSICIAN FEE

Business Unit 4825 - ENGAGEMENT SERVICES Totals
Business Unit 4835 - INNOVATION & DIGITAL LEARNING
Account 62340 - IT COMPUTER SOFTWARE

MYPC, PCUT, EPRINTIT, KIOSKS INV#12198

Account 65630 - LIBRARY BOOKS Totals
Account 65641 - AUDIO VISUAL COLLECTIONS

ADULT AV
Account 65641 - AUDIO VISUAL COLLECTIONS Totals

Business Unit 4835 - INNOVATION & DIGITAL LEARNING Totals
Business Unit 4840 - LIBRARY MAINTENANCE
Account 62225 - BLDG MAINTENANCE SERVICES

ALARM DETECTION QTR. BILLING

JUV PRINT
YA PRINT
YA PRINT

Account 65630 - LIBRARY BOOKS Totals

Account 65100 - LIBRARY SUPPLIES Totals
Account 65630 - LIBRARY BOOKS

JUV PRINT
YA PRINT

CARPET CLEANING
CARPET CLEANING
CARPET CLEANING
CHILLER SERVICE
PEST CONTROL

REPLACEMENT OF TWO CONDENSER COILS  ON CIRCUIT A
MAT SERVICE
CARPET CLEANING
FIRST AID KIT SERVICE
CARPET CLEANING

UTILITIES:  MC- SQUARED LIBRARY
UTILITIES:  MC- SQUARED LIBRARY

Account 64005 - ELECTRICITY Totals
Account 64015 - NATURAL GAS

BUILDING MAINTENANCE SERVICES
JANITORIAL SERVICES 2021

Account 62225 - BLDG. MAINTENANCE SERVICES Totals
Account 64005 - ELECTRICITY

PEST CONTROL
PEST CONTROL
BUILDING MAINTENANCE SERVICES
PEST CONTROL
PEST CONTROL

Account 62185 - CONSULTING SERVICES
EPL ON THE FLY PHOTOGRAPHY 
EPL.ORG WEBSITE UPGRADE 
EPL VOLUNTEER MANAGEMENT
TRANSLATION SERVICES 

Account 65040 - JANITORIAL SUPPLIES Totals
Business Unit 4840 - LIBRARY MAINTENANCE Totals

Business Unit 4845 - LIBRARY ADMINISTRATION

UTILITIES:  NICER JUN 21
Account 64015 - NATURAL GAS Totals

Account 65040 - JANITORIAL SUPPLIES
JANITORIAL SUPPLIES

Account 62210 - PRINTING Totals
Account 62290 - TUITION

TUITION REIMBURSEMENT
Account 62290 - TUITION Totals

Account 62185 - CONSULTING SERVICES Totals
Account 62210 - PRINTING

BOOKMARK PRINTING
BUSINESS CARD PRINTING

TRANSLATION SERVICES 
COMMUNITY BUILDING AND ENGAGEMENT CAPACITY BUILDING
EPL WELCOME BACK T-SHIRT DESIGN
PROFESSIONAL SERVICES
PROJECT MANAGEMENT & COMMUNITY ENGAGEMENT SERVICES

Account 65100 - LIBRARY SUPPLIES

Account 62360 - MEMBERSHIP DUES
ALA MEMBERSHIP DUES

Account 62360 - MEMBERSHIP DUES Totals
Account 64540 - TELECOMMUNICATIONS - WIRELESS

Account 62295 - TRAINING & TRAVEL
TUITION LEADERSHIP EVANSTON TRAINING FOR N NORBORD
WEBINAR E MEISSNER

Account 62295 - TRAINING & TRAVEL Totals

VAL TRACKERS
Account 64540 - TELECOMMUNICATIONS - WIRELESS Totals
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Vendor G/L Date Payment Date Invoice AmountInvoice Description

CITY OF EVANSTON                                                                                                                                    

BILLS LIST                                                                                                                                                  

PERIOD ENDING 09.14.2021  

Accounts Payable by G/L Distribution Report
G/L Date Range 09/14/21 - 09/14/21

103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 (72.70)
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 (53.59)
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 (50.61)
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 (15.78)
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 129.55
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 39.78
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 65.98
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 53.16
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 38.07
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 106.77
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 44.80
103883 -  OFFICE DEPOT 09/14/2021 09/14/2021 2.22

Invoice Transactions 12 $287.65
Invoice Transactions 28 $23,034.95

101141 -  INSIGHT PUBLIC SECTOR, INC. 09/14/2021 09/14/2021 4,727.64
Invoice Transactions 1 $4,727.64
Invoice Transactions 1 $4,727.64
Invoice Transactions 193 $150,883.11

Invoice Transactions 193 $150,883.11
* = Prior Fiscal Year Activity Invoice Transactions 193 $150,883.11

GENERAL OFFICE SUPPLIES 

Business Unit 4850 - LIBRARY GRANTS Totals
Department 48 - LIBRARY Totals

Fund 185 - LIBRARY FUND Totals

Business Unit 4850 - LIBRARY GRANTS
Account 65100 - LIBRARY SUPPLIES

CHROMEBOOKS FOR ENGAGEMENT SERVICES 
Account 65100 - LIBRARY SUPPLIES Totals

GENERAL OFFICE SUPPLIES 
Account 65100 - LIBRARY SUPPLIES Totals

Business Unit 4845 - LIBRARY ADMINISTRATION Totals

GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 

GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
GENERAL OFFICE SUPPLIES 
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ACCOUNT NUMBER SUPPLIER NAME DESCRIPTION AMOUNT

SUPPLEMENTAL BILLS LIST ATTACHMENT

VARIOUS BMO PURCHASING CARD-JUNE, 2021 8,928.15
VARIOUS TWIN EAGLE NATURAL GAS AUGUST, 2021 471.40

9,399.55

GRAND TOTAL 160,282.66

Prepared by
Accounts Payable Coordinator Date        

Approved by
Library Administrative Services Manager Date

Approved by
Library Director Date

Approved by
Library Board Treasurer Date

CITY OF EVANSTON                          
LIBRARY BILLS LIST                         
PERIOD ENDING 09.14.2021

       SUPPLEMENTAL LIST                                                                      
ACH AND WIRE TRANSFERS



BMO Credit Card Statement for the Period ending June 26, 2021

REPORTS TO INTERMEDIATE MERCHANT NAME
MERCHANT 

STATE
MERCHANT ZIP 

CODE
 TRANSACTION 

AMOUNT POSTING DATE COST ALLOCATION - EXPENSE OBJECT EXPENSE DESCRIPTION
LIBRARY AMERICAN LIBRARY ASSOC GA 30004 79.00$                6/18/2021 62295 TRAINING & TRAVEL ALA WEBINAR K DAUFELDT
LIBRARY GOOGLE GSUITE_EPL.ORG CA 94043 12.00$                6/2/2021 62340 IS SUPPORT FEES EPL.ORG GMAIL ACCOUNT
LIBRARY PAYPAL DROPBOX CA 94107 11.99$                6/25/2021 62340 IS SUPPORT FEES ONLINE PHOTO STORAGE MONTHLY FEE
LIBRARY FACEBK ATD8M3TH42 CA 94025 29.98$                6/1/2021 62340 IS SUPPORT FEES SOCIAL MEDIA AD FEE
LIBRARY WP ENGINE TX 78701 115.00$              6/3/2021 62340 IS SUPPORT FEES WEB HOST FEE
LIBRARY ZOOM.US 888-799-9666 CA 95113 49.00$                6/3/2021 62340 IS SUPPORT FEES ZOOM ACCOUNT SUBSCRIPTION
LIBRARY COMCAST CHICAGO IL 60173 113.35$              6/21/2021 62341 INTERNET SOLUTION PROVIDERS NORTH BRANCH INTERNET CONNECTION

LIBRARY PAYFLOW/PAYPAL NE 68126 30.00$                6/4/2021 62705 BANK SERVICE CHARGES
PAYMENT OPTION FOR PATRONS RESERVING PUBLIC MEETING ROOMS 
THRU COMMUNICO.

LIBRARY LANDS END BUS OUTFITTE WI 53595 174.75$              6/11/2021 65020 CLOTHING SECURITY UNIFORM
LIBRARY LANDS END BUS OUTFITTE WI 53595 378.60$              6/18/2021 65020 CLOTHING SECURITY UNIFORM
LIBRARY LANDS END BUS OUTFITTE WI 53595 504.00$              6/3/2021 65020 CLOTHING SECURITY UNIFORMS
LIBRARY SAMSCLUB.COM AR 72712 15.30$                5/28/2021 65025 FOOD EMERGENCY SNACKS FOR DIABETIC PATRONS

LIBRARY THE HOME DEPOT #1902 IL 602020000 378.85$              6/24/2021 65050 BUILDING MAINTENANCE MATERIAL
2 CHEMICAL SPRAYERS, 4 GALLONS OF ROUNDUP WEED KILLER 
CONCENTRATE

LIBRARY THE HOME DEPOT #1902 IL 602020000 11.96$                6/21/2021 65050 BUILDING MAINTENANCE MATERIAL 4 BAGS OF SAND

LIBRARY LOWES #01748 IL 60712 206.00$              6/21/2021 65050 BUILDING MAINTENANCE MATERIAL
CUSTOM ORDER BLINDS FOR MIGUEL'S OFFICE WINDOW AT ROBERT 
CROWN LIBRARY

LIBRARY THE HOME DEPOT #1902 IL 602020000 92.25$                6/10/2021 65050 BUILDING MAINTENANCE MATERIAL PRESSURE WASHER GUN, CLEANING SUPPLIES
LIBRARY TARGET 00032839 IL 60201 99.99$                6/23/2021 65050 BUILDING MAINTENANCE MATERIAL ROKU UNIT FOR COMMUNITY ROOM AV SYSTEM
LIBRARY WALMART.COM AA AR 72716 17.48$                6/17/2021 65095 OFFICE SUPPLIES EMERGENCY FOOD FOR DIABETIC PATRONS
LIBRARY ILLINOIS LIBRARY ASSOC IL 60654 102.70$              5/31/2021 65095 OFFICE SUPPLIES IREAD TSHIRTS
LIBRARY PAYPAL IMPRINTPLUS IL 60693 1,193.02$           6/9/2021 65095 OFFICE SUPPLIES STAFF BADGES
LIBRARY B&H PHOTO 800-606-6969 NY 10001 429.94$              6/4/2021 65100 LIBRARY SUPPLIES BIRDING KIT BINOCULARS
LIBRARY WALMART.COM AS AR 72716 35.97$                6/16/2021 65100 LIBRARY SUPPLIES BIRDING KIT FOR ADULT SERVICES
LIBRARY AMZN MKTP US 2X1FF93A0 WA 98109 30.44$                6/7/2021 65100 LIBRARY SUPPLIES CANOPY SAND WEIGHTS
LIBRARY WALMART.COM AY AR 72716 419.90$              6/21/2021 65100 LIBRARY SUPPLIES CANOPY TENTS FOR TEEN SERVICES
LIBRARY WALMART.COM AW AR 72716 71.00$                5/31/2021 65100 LIBRARY SUPPLIES CHILDREN'S PROGRAM SUPPLIES
LIBRARY WALMART.COM AX AR 72716 242.26$              5/26/2021 65100 LIBRARY SUPPLIES CHILDREN'S PROGRAM SUPPLIES
LIBRARY AMZN MKTP US 217KG63E2 WA 98109 43.56$                6/22/2021 65100 LIBRARY SUPPLIES CHROME SCREEN PROTECTOR
LIBRARY AMZN MKTP US 216FL5JV2 WA 98109 11.80$                6/22/2021 65100 LIBRARY SUPPLIES COMPUTER IDENTIFICATION TAGS
LIBRARY WALMART.COM AZ AR 72716 (25.22)$               6/7/2021 65100 LIBRARY SUPPLIES CREDIT
LIBRARY PAYPAL YOUNGBLACKL YO CA 95131 (6.00)$                 6/17/2021 65100 LIBRARY SUPPLIES CREDIT
LIBRARY PAYPAL YOUNGBLACKL YO CA 95131 (25.00)$               6/17/2021 65100 LIBRARY SUPPLIES CREDIT
LIBRARY PAYPAL REI WA 98032 (163.05)$             6/7/2021 65100 LIBRARY SUPPLIES CREDIT
LIBRARY PAYPAL REI WA 98032 (163.05)$             5/27/2021 65100 LIBRARY SUPPLIES CREDIT BIKE STORAGE
LIBRARY AMZN MKTP US 2X68C0GX0 WA 98109 14.10$                6/10/2021 65100 LIBRARY SUPPLIES CYCLING CLUB SUPPLIES TEEN SERVICES
LIBRARY TARGET 00032839 IL 60201 33.84$                6/23/2021 65100 LIBRARY SUPPLIES DUNGEONS AND DRAGONS SUPPLIES TEEN SERVICES
LIBRARY AMZN MKTP US 2R6JV9GP0 WA 98109 74.33$                5/26/2021 65100 LIBRARY SUPPLIES EARLY LEARNING PROGRAM SUPPLIES
LIBRARY PAYPAL JOANN OH 44236 23.39$                5/31/2021 65100 LIBRARY SUPPLIES ELL FAMILY STORYTIME AND CRAFT SUPPLIES
LIBRARY WALMART.COM AV AR 72716 56.80$                6/7/2021 65100 LIBRARY SUPPLIES ELL PROGRAM SUPPLIES
LIBRARY PAYPAL DCHANDCOMPA CA 95131 16.94$                5/31/2021 65100 LIBRARY SUPPLIES ELL STEM EXPLORER SUPPLY
LIBRARY AMERICAN LIBRARY ASSOC GA 30004 233.16$              5/31/2021 65100 LIBRARY SUPPLIES ENGAGEMENT BOOKMARKS
LIBRARY SSI SCHOOL SPECIALTY WI 54942 52.42$                6/17/2021 65100 LIBRARY SUPPLIES ENGAGEMENT OUTREACH SUPPLIES
LIBRARY SSI SCHOOL SPECIALTY WI 54942 113.02$              5/28/2021 65100 LIBRARY SUPPLIES EPL ON THE FLY SUPPLIES
LIBRARY AMZN MKTP US 2R9M30KD0 WA 98109 84.94$                5/31/2021 65100 LIBRARY SUPPLIES FILM IT CHALLENGE SUPPLIES
LIBRARY SP NOIR DEBENE CHOC IL 60201 20.00$                6/11/2021 65100 LIBRARY SUPPLIES GIFT CARD FOR JUNETEENTH PROGRAM
LIBRARY SQ HECKYS BARBECUE IL 60201 20.00$                6/17/2021 65100 LIBRARY SUPPLIES GIFT CARD FOR JUNETEENTH PROGRAM
LIBRARY TST 4 SUNS FRESH JUIC IL 60202 20.00$                6/11/2021 65100 LIBRARY SUPPLIES GIFT CARD FOR JUNETEENTH PROGRAM
LIBRARY SQ BOOKED IL 60202 75.00$                6/18/2021 65100 LIBRARY SUPPLIES GIFT CARD FOR PROGRAM EVENT
LIBRARY WALGREENS #15364 IL 60202 91.90$                6/7/2021 65100 LIBRARY SUPPLIES GIFT CARDS (2) FOR EN PANTALLA PROGRAM
LIBRARY UNIVERSITY LIBRARIES IA 52242-1420 15.00$                5/26/2021 65100 LIBRARY SUPPLIES ILL FINES AND FEE
LIBRARY YOFRESH YOGURT CAFE IL 60202 66.20$                6/18/2021 65100 LIBRARY SUPPLIES JUNETEENTH COLAS AND GIFT CERTIFICATES
LIBRARY SQ DA JERK PIT IL 60202 20.00$                6/21/2021 65100 LIBRARY SUPPLIES JUNETEENTH GIFT CERTIFICATES
LIBRARY WALMART.COM AA AR 72716 65.34$                6/18/2021 65100 LIBRARY SUPPLIES OUTREACH TEEN SERVICES ELECTRIC FANS
LIBRARY MICHAELS STORES 3849 IL 60077 51.90$                6/3/2021 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES
LIBRARY MICHAELS STORES 3849 IL 60077 48.94$                6/7/2021 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES
LIBRARY LEMOI ACE HARDWARE IL 60201 3.83$                  6/11/2021 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES
LIBRARY GFS STORE #1915 IL 60202 4.95$                  6/14/2021 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES
LIBRARY MICHAELS STORES 3849 IL 60077 (18.73)$               6/7/2021 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES - RETURN
LIBRARY WALMART.COM AW AR 72716 18.00$                5/31/2021 65100 LIBRARY SUPPLIES PROGRAM SUPPLIES -VELLUM PAPER
LIBRARY TARGET.COM MN 55445 1.10$                  5/26/2021 65100 LIBRARY SUPPLIES RC ART BAR SUPPLIES
LIBRARY TARGET.COM MN 55445 58.41$                5/26/2021 65100 LIBRARY SUPPLIES RC ART BAR SUPPLIES
LIBRARY B&H PHOTO 800-606-6969 NY 10001 31.95$                6/15/2021 65100 LIBRARY SUPPLIES RC HEADPHONES
LIBRARY ILHUMANITIES IL 60603 75.00$                6/7/2021 65100 LIBRARY SUPPLIES ROAD SCHOLAR PROGRAM BOOKING FOR CROWN
LIBRARY PAYPAL BLICKARTMAT IL 61401 (5.96)$                 5/31/2021 65100 LIBRARY SUPPLIES SALES TAX CREDIT
LIBRARY PAYPAL BLICKARTMAT IL 61401 (12.31)$               5/31/2021 65100 LIBRARY SUPPLIES SALES TAX CREDIT
LIBRARY COST PLUS WLD #147 IL 60201 61.27$                6/7/2021 65100 LIBRARY SUPPLIES SNACKS FOR TEEN ANIME CLUB
LIBRARY TARGET 00032839 IL 60201 54.63$                6/17/2021 65100 LIBRARY SUPPLIES SNACKS FOR TEEN PROGRAMS
LIBRARY TARGET 00032839 IL 60201 14.58$                6/23/2021 65100 LIBRARY SUPPLIES SNACKS FOR TEEN PROGRAMS
LIBRARY PAYPAL YOUNGBLACKL YO CA 95131 30.00$                6/15/2021 65100 LIBRARY SUPPLIES SRP PRIZES FOR TEEN SERVICES
LIBRARY PAYPAL YOUNGBLACKL YO CA 95131 56.00$                6/15/2021 65100 LIBRARY SUPPLIES SRP PRIZES FOR TEEN SERVICES

September 13, 2021 Page 1 of 2



BMO Credit Card Statement for the Period ending June 26, 2021

REPORTS TO INTERMEDIATE MERCHANT NAME
MERCHANT 

STATE
MERCHANT ZIP 

CODE
 TRANSACTION 

AMOUNT POSTING DATE COST ALLOCATION - EXPENSE OBJECT EXPENSE DESCRIPTION
LIBRARY PAYPAL ARBOR SCIEN MI 48176 43.85$                5/28/2021 65100 LIBRARY SUPPLIES STEM EXPLORERS PROGRAM SUPPLIES
LIBRARY SP BROWN DOG GADGETS WI 53005 670.55$              5/26/2021 65100 LIBRARY SUPPLIES STEM KITS FOR FAMILY FOCUS AND COE TEEN PROGRAM
LIBRARY THE HOME DEPOT #1902 IL 602020000 177.16$              6/7/2021 65100 LIBRARY SUPPLIES STORAGE CONTAINERS FOR CITYWIDE STEM CHALLENGES FILM IT
LIBRARY BLICK ART 800 447 1892 IL 60201 6.99$                  6/4/2021 65100 LIBRARY SUPPLIES SUPPLIES FOR ANIME CLUB TEEN SERVICES
LIBRARY AMZN MKTP US 2X7SX3DB2 WA 98109 53.44$                6/14/2021 65100 LIBRARY SUPPLIES SUPPLIES FOR BIKE CLUB
LIBRARY AMZN MKTP US 2X8RJ07W0 WA 98109 19.83$                6/14/2021 65100 LIBRARY SUPPLIES SUPPLIES FOR CYCLING CLUB TEENS
LIBRARY JOANN STORES JOANN.COM OH 44236 127.47$              5/27/2021 65100 LIBRARY SUPPLIES SUPPLIES FOR TEEN SEWING PROGRAMMING
LIBRARY DISPLAYS2GO MA 02720 203.28$              5/28/2021 65100 LIBRARY SUPPLIES TEEN PROGRAMMING SUPPLY
LIBRARY PAYPAL BLICKARTMAT IL 61401 51.76$                6/7/2021 65100 LIBRARY SUPPLIES TEEN SERVICES PROGRAM SUPPLIES
LIBRARY PAYPAL BLICKARTMAT IL 61401 152.99$              5/27/2021 65100 LIBRARY SUPPLIES TEEN SEW FLY PROGRAM SUPPLIES

LIBRARY BEST BUY 00003137 IL 60202 389.99$              6/8/2021 65100 LIBRARY SUPPLIES
TV FOR OUTDOOR PROGRAMMING AT ROBERT CROWN MOVIES, VIDEO 
GAMES, ANIME CLUB GAME NIGHT

LIBRARY PAYPAL GLOBALINDUS GA 30518 94.81$                6/7/2021 65100 LIBRARY SUPPLIES UTILITY DOLLY FOR ENGAGEMENT
LIBRARY SAMSCLUB #6444 IL 60202 6.10$                  6/7/2021 65100 LIBRARY SUPPLIES WATER BOTTLES FOR YOGA
LIBRARY PAYPAL LULU INC NC 27709 106.27$              6/21/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 210KR0MH1 A WA 98109 90.37$                6/18/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 210PH9BL1 A WA 98109 21.73$                6/21/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 210U21E30 WA 98109 20.96$                6/21/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 2132J4MZ1 A WA 98109 139.03$              6/18/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 219GF66Q0 WA 98109 24.99$                6/25/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 2R31X9220 WA 98109 191.11$              5/31/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 2X2XC7RL2 A WA 98109 61.65$                6/17/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMZN MKTP US 212Q87GT1 WA 98109 24.29$                6/17/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMZN MKTP US 214XM2TF2 WA 98109 34.41$                6/22/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMZN MKTP US 2153B7FM0 WA 98109 35.42$                6/17/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMZN MKTP US 2X3P64WQ2 WA 98109 5.99$                  6/17/2021 65630 LIBRARY BOOKS ADULT PRINT
LIBRARY AMAZON.COM 2185Y5C90 WA 98109 19.95$                6/16/2021 65630 LIBRARY BOOKS ELL BOOK
LIBRARY AMZN MKTP US 210QS34Y2 WA 98109 17.46$                6/21/2021 65630 LIBRARY BOOKS ELL BOOKS
LIBRARY PAYPAL IDENTICARDS CA 95131 48.59$                5/27/2021 65630 LIBRARY BOOKS ILLINOIS BIRD GUIDES

LIBRARY JUNE 2021 TOTAL 8,928.15$           
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2021
Summer of
Engagement
That’s a Wrap!



Summer of Engagement

EPL on
the Fly Teen Loft EPL in the

Parks
My City, Your
City, Our City 

Community
Fairs and
Festivals







EPL at the Parks! 
Highlighted Events:

All- Star Weekend with

Powerhouse Sports

Evolution of Hip Hop with DIME

Dance

Artmaking with Antiracist AF

Yoga en el Parque



Locations/Ward 

2nd Ward, 8th ward, and 9th ward

Mason Park, Brummel Park, Kamen Park, Robert

Crown - Reading Garden

Total Patrons Reached at Highlighted Events:

~289 people

Future Considerations: 

More cohesive summer plan 

Partner with more community organizations and

compensate their service 

Develop a clear strategy and plan for engagement 



Teen Loft 
230 Teens connected with us
180 Books distributed 
10 library cards distributed 
Video of Taste of Loft experience Over

2,000
buttons

were
made 

240
STEM kits

shares 

65 Teen
programs

offered





Approx. 400 people attended 
There were 19 different community partners total
6 different library-led activity stations/tables (Teens, Engagement, ELL)
3 local authors led storytime in the Reading Garden
Partnered with COE to host event at RC  
Guest speakers included the City Mayor, City Clerk, 4th Ward
Alderperson, EPL Board President, Executive Director 

Announced new library hours 
Official recognition of Hispanic Heritage Month by the City of
Evanston

Number of library cards made: 17

Robert Crown Community
Block Party









Total participants: 1,321
Total days of reading logged: 7,615
Number of participants who finished
reading 30 days: 137
Summer camp participants (D65,
Fleetwood, Family Focus): 171
Patron feedback and anecdotes

Summer
Reading
Program
2021





Total Participants:  805 (283 adults, 522 kids)
8 weeks of outreach
Brummel Park:  187 (69 adults, 118 kids)
Fleetwood-Jourdain:  217 (56 adults, 161 kids)
Mason Park:  221 (85 adults, 136 kids)
Various parks(5, 8, 9 wards):  180 (73 adults, 107 kids)                          
(Dobson-Brummel (2), Penny, Twiggs, Baker, Dawes playground,
Leider, Elks(rained out)
Activities and Partnerships:

Community Cares Art Project (incl.in above):  61, collaboration
w/Angela Lyonsmith
D65 STEM Read-aloud & activity (incl in above):  145,
collaboration w/D65 librarians
Created kits (STEAM and craft):  451 
Magnetic Slime STEM kit (purchased):  72
Nest STEM kit (purchased):  63 
Summer Reading Challenge reg. & book:  42
Book giveaway at parks:  300+

EPL
on the

Fly





Hovland Ave - 5th Ward, 150
Beck Park - 5th Ward, 50 (rain)
9th Ward Fest - Kamen Park, 80 (rain date x 2!)
Bethel AME Health Fair and Back to School Jam,
5th Ward, 200

Fleetwood-Jourdain, 5th Ward
Mason Park, 5th Ward

Block Parties:

First Friday Events - June through October, avg 250

My City, Your City,
Our City





Community Fairs and Festivals
Juneteenth Parade & Community Celebration - Crown to Ingraham Park, 2nd, 4th & 5th Wards - 400

Evanston Pride Picnic - Ingraham Park, 5th Ward - 150 (Rain date)

Jamaican Independence Day - James Park, 8th Ward - 500

Haitian Congress Community Festival - Harbert Park, 8th Ward - 75 (Rain)

Second Baptist Back to School Event - Church & Dodge, 5th Ward - 75

7th Annual Free Haircut Day - Church & Dodge, 5th Ward - 150

Joint Back to School Fair ( EC2C, D65, EPL, NU, Y.O.U., COE) - Mason Park, 5th Ward - 300

YMCA Family Night - Butler Park, 5th Ward - 50

Baby Toddler Nursery Parent Night and Library Card Sign Up - 9th Ward - 15

Kit’s, Kats, and Kids - ETHS, 2nd Ward - 300

Family Focus Preschool Resource Fair - 5th Ward - 30

PEER Services Step Up to Recovery - Ecology Center, 5th Ward - Forthcoming





Staff from across all departments and locations

Library cards: +/-50 across community

Interacted with 6,300 residents 

Distributed 3500 Books at events and locations throughout Evanston (ARPA

town halls, Little Free Libraries, home daycare locations)

Distributed 750 STEM kits: 350 birds nests/350 magnetic slime kits/50 rockets

Community Information: Vaccination info, library programs and services for all

ages Film It challenge, Dedicated to the Dream, Oakton GED/College

Certificate pilot, Evanston Care Network,

Most importantly - built relationships with residents, businesses, faith based

organizations, COE colleagues. Created or visited spaces and places in the

community for residents to engage with the library on their own terms.

What We Did





Next Steps
 

Take a deep breath
Consider what went
well/what could be
improved
Location, location,
location - were we
successful in our
intention?
Start to plan!



Library Director’s Report 
September 22, 2021 

 
Updates: 

● In a meeting with Dr. Horton, we discussed District 65’s plans for the new school year 
and how EPL can support the District, our families and students. We also discussed 
examples of projects that successfully co-located a public library within a school and 
within an early learning and community center. I shared slides that illustrated these 
projects.      

● Our Social Worker, Safety and Security Manager and I visited Interfaith Action Center’s 
Overnight Shelter at St. Mark’s church, Hilda’s Place and the Margarita Inn. We met with 
staff and clients to discuss their programs, needs and opportunities to support each 
other. 

● In preparation for our expanded hours, we planned programs and marketing under the 
title We are Happy to See You!    This phrase will be used through September. 

● The job posting for our full time Manager of Marketing and Communications has closed 
and interviews are being scheduled. 

● We welcomed our new Health & Wellness Librarian, Irene Williams. 
● The four part Asset Based Community Development workshops have concluded, ABCD 

interviews continue and planning for our 10 Community Listening sessions has finished. 
● EPL staff will be staffing office hours at Fleetwood Jourdain twice a week to assist 

residents applying for the COE Local Reparations Restorative Housing Program. 
Reference librarians will be helping applicants find documents for their applications. 

  
Assessments, Metrics and Initiative results:

 
 

Innovation and Digital Learning:  

 

The technology trainers and staff for Lifelong Literacy and Learning have been working together 
to develop a series of technology based programs focused on supporting job seekers.  So far 
they have piloted a class focused on applicant tracking systems.  They have developed a 
survey for patrons who are job seeking or who have signed up for one on one classes to find out 
what types of classes they would be interested in.   
 
IDL staff and Engagement staff have been working on developing Kwanzaa programming with 
Tim Rhoze for the end of December.  The event(s) will be hosted at Robert Crown and will 
include family activities, vendors, and performances.   



 
 
Lifelong Learning & Literacy in August:  
 
On August 21, AROHE, the Association of Retirement Organizations in Higher Education, 
announced that the mini- courses project, a joint undertaking between the Northwestern Emeriti 
Organization and EPL begun in 2019, was one of three recipients of the 2021 HERO Innovation 
Award--the other two winners being Arizona State University and Florida State University. 
Northwestern’s Associate Provost for Faculty Sumit Dhar wrote of this project: “It is innovative 
initiatives like this that are hallmarks of an ‘engaged university,’ where ‘town’ and ‘gown’ work 
together to improve life on both sides of the proverbial campus fence. Indeed, it is hard to 
imagine another project more worthy of the AROHE award than these NEO mini courses.” For 
more information on the mini-courses, including a complete chronology of classes past and 
future, visit https://emeriti.northwestern.edu/neo-mini-courses/. LLL librarian Jeff Garrett  
manages this partnership for EPL.  
 
Memory Cafe: 08/05, 08/12, 08/19, 08/26 weekly Zoom gatherings of those experiencing 
memory changes (Bridget Petrites & Paula Shapiro) 
Attendance varied from 5-8. Armchair travel was successful again. Next month we’re going to 
Australia per the group’s request. 
 
Foster Senior Group : 08/04, 08/11, 08/18, 08/25,  weekly Zoom gathering. (Bridget Petrites & 
Paula Shapiro) 
EPL tech hosts this weekly meeting with 32-40 people in attendance. The seniors are getting 
better & better with technology.  
 
Fika, Mon-Sat, 8-15 participants each day (August 2 - August 28); free form discussions over 
Zoom; in partnership with the Thomas Memorial Library in Cape Elizabeth, ME. Virtual social 
“coffee break” space allowing for exchange of ideas and information. (Olivia Mo) 
 
Panel Discussion of Chicago Theater: Its History, Its Future, Thursday, 8/5 7-8:30 PM 
EVENT DESCRIPTION: Learn about the history and future of Chicago Theater with Mark 
Larson, author of Ensemble: An Oral History of Chicago Theater; Wendy Mateo, new co-
artistic director of Teatro Vista; Ken-Matt Martin, the new artistic director of Victory Gardens 
Theater; and B.J. Jones, longtime artistic director of Northlight Theatre. (38 Attendees) 
It was a great dialogue between the participants who discussed the previous lack of inclusion in 
theater and the present goal and need to be inclusive. Martin shared a personal story of a racist 
comment directed at him as artistic director of Victory Gardens. Both Martin and Mateo talked 
about engagement and their dedication to get more people interested in theater.  Jones talked 
about Northlight’s move to Evanston. All panelists predict that what people will be craving when 
they return to the theater are shows that are joyous and fun.The audience seemed to appreciate 
the event. The event was not recorded per panelists’ preference. (Heather Ross) 
 
Book Discussions in August: 
Readability Book Group: Mondays, Wednesdays and Fridays, between 7-12 people each 
meeting, book group for adults with developmental and intellectual disabilities, Zoom, in 
partnership with Center For Independent Futures. Participants really loved the book we read this 
month, SUNDAYS AT TIFFANY’S by James Patterson and Gabrielle Charbonnet. There was a 
collective gasp at the outcome of the story. (Jeny Mills) 
 

https://emeriti.northwestern.edu/neo-mini-courses/
https://evanston.libnet.info/event/5397990
https://www.teatrovista.org/
https://victorygardens.org/people/ken-matt-martin/
https://northlight.org/staff/


Science Fiction & Fantasy Book Group: August 4, 14 in attendance, discussing The Memory 
Police by Yoko Ogawa, via Zoom. The group enjoyed this work in translation, which was written 
over a decade ago but feels fresh and relevant.  The group continues to enjoy engagement on 
our Facebook page. (Lorena Neal) 
 
Better Off Read 08/30 - Guantanamo Voices: stories from the world’s most infamous prison -11 
attended including a new attendee. Graphic novel discussions are better and better with this 
group the more of this form that we read. The group size did not prevent an incredible level of 
participation by all. (Bridget Petrites) 

 
Upcoming events of Note: 
 
Innovation and Digital Learning: 
 Teen Services: Taste of the Loft visits are scheduled for the week of September 20 at 
the D65 middle and magnet schools. Teen services staff will provide an overview of the Loft and 
our services and programs.  Plus we’ll be providing hands-on activities like creating digital 
music, crafts and more.   
 
Lifelong Learning & Literacy: 

EPL & NEO mini-courses for 2021/22 academic year (Jeff Garrett): 
FALL (November 2, 2021) 7:00–8:30 pm: Prof. emer. Wesley Skogan, Department of 
Political Science and the Institute for Policy Research, will present a single-session mini-
course: Police Reform: Progress and Pitfalls. Apart from the pandemic, no issue has 
dominated the news during the last year and a half like the nature of policing. Are police abuses 
endemic to the system? What are the realistic prospects for reform?  Course description & 
Registration. Online only. 

WINTER (January 18 & 25, 2022), 7:00–8:30 pm: Prof. emer. Hollis Clayson, Department of 
Art History, Perspectives on French Impressionism. This class will focus on French 
Impressionism, a style of painting and printmaking, a social formation, and an ideology of 
modernity, that arose in Paris in the 1870s. We will consider divergent perspectives on its 
meaning, and its volatile critical fortune. Course description & Registration. Hybrid: In person & 
online. 

SPRING (April 26 & May 3, 2022), 7:00-8:30pm: Prof. emer. Jerry Goldman, Department of 
Political Science, on SCOTUS: Law and Politics. This mini-course will acquaint you with the 
Supreme Court of the United States (SCOTUS). The Court is both central and ill-fitted to our 
democracy. Once you grasp this central contradiction of the Court’s role—that it is both a legal 
and a political institution—you will be in a good position to evaluate its work. This Janus-faced 
impression is baked into the institution and has been reinforced throughout its existence. 
Course description & Registration. Hybrid: In person & online. 

Mission Impossible: Gabriel Garcia Marquez begins in October! Patrons can register at 
https://www.epl.org/mission-impossible-book-group/ 

 
Patron feedback: 
8/5/21 LLL patron: “Thank you for everything you do. You are just the best library staff in the 

world!” 

https://evanston.libnet.info/event/5307938
https://evanston.libnet.info/event/5307938
https://evanston.libnet.info/event/5417087
https://evanston.libnet.info/event/5564125
https://www.epl.org/mission-impossible-book-group/


 

Early Learning and Literacy in August 
 
Dedicated to the Dream (S. Battle (lead), J. Iverson, K. Fleming, T. Olasimbo, K.Joseph, C. 
Francellno)-33 participants 
Participants did a project recreating their skin tones with paints, led by local artist and author 
Cozbi Cabrera. 
Here is some patron feedback from this session: 
I loved talking with my kids about the changes with each new addition-- like a science 
experiment-- and watching an amazing range of colors emerge and getting closer and closer to 
mine. Also really viscerally reinforced the understanding that all of our skin colors are composed 
of different amounts of the same essential building blocks-- love that my family got to 
experience that truth in this way. 
 
I LOVED learning with Cozbi. My kids were engaged and focused with her activity, the pace felt 
comfortable and inviting, and her guidance was respectful, speaking to children as people who 
are capable of rich, nuanced conversation. 
 
It is HARD to get all of us at the same table and interacting harmoniously. Having separate 
brushes/plates for each kid helped-- sharing is always tricky. The actual painting activity had so 
many access points that our 4 year old and our 42 year old who doesn't usually do art (along 
with a 7 year old, 9 year old, and other caregiver) were meaningfully engaged. 
 
I think you all did a great job of providing different pathways (video, slides, Zoom breakout) for 
families to self-pace and have both virtual companionship/guidance as well as 
privacy/autonomy. This was a tricky feat and you did it! We were not able to do the poem the 
same day, as it was too long a session, but we plan to do it! 
 
 
Lego Club (K. Joseph)  
This has been a big success and Kennedy has attracted a majority of BIYOC participation.  
 
EPL On-the-Fly (L.Antolin) 
From Laura: “EPL On the Fly at Brummel Park:  A couple of years ago while at Brummel 
Park, I met Carrie Griffiths who brought her Home Daycare kids to the park.  We struck up a 
conversation and friendship and I added her to our Monthly Book Bag Delivery (she lives nearby 
on Ridge in Chicago but serves several Evanston families).   
 
This summer, she visited every Monday with the kids in her care, both little and older.  They 
appreciated the STEAM kits (both purchased and created by me) and sent me photos: 



                                      
One of her littles making magnetic slime        Older kids with Bird’s Nest kit (purchased 
STEM 
(Purchased STEM kit)            kit -background) and Origami STEAM kit   
              (created by me) 

         
Working on Balance STEAM Kits (created by me) 
 
2. Another highlight was meeting Sandy Waxman, Director of the Infant Lab at 
Northwestern.  She contacted me about the LENA grant and told me about their work which is 
also focused on early literacy and cognition.  We decided that we could partner and help each 
other out with recruitment.  She joined us at the EC2C Advocates for Action Back to School 
event at Mason Park - we both talked up each other’s programs with community members who 



visited our table.  We have plans to continue to work together.  This is a partnership that I think 
will be profitable for both of us.” 
 
 
Upcoming: 
K. Joseph is working with a D65 Computer Science Educator on partnering for Minecraft 
Programming. 
 
L. Antolin has begun getting requests from some of our usual school year partners for programs 
and services: YOU, D65 Afterschool Care. She is also starting a fall cohort of Project LENA with 
JEH. 
 



Agenda Item 7 

 
 
To:  Evanston Public Library Board of Trustees 
 
From:  Teri Campbell, Assistant Director 
 
Subject: Administrative Services Update 
 
Date:  September 17, 2021 

 
 
This memo provides an update on significant administrative activities. 
 
Human Resources 
 
Hiring activity continues as we look to fill attrition vacancies. Interviews and application review 
are in progress to fill positions that include Marketing and Communications Manager, 
Supervising Librarian for Robert Crown, Branch and Library Assistant.  
 
Irene Williams, Lifelong Learning & Literacy Librarian focusing on Health and Wellness joined 
the organization since our last board meeting.  Bill Ohms was promoted from within to Library 
Services Coordinator on the Access Services team.  Mary Kate Schneider was promoted to 
Branch Assistant at Robert Crown library.  Louis Cifuentes is our newest Safety and Security 
Substitute on the Facilities team.  
 
 
Financial Resources 
 
The Library Fund financial report for the period ending August 31st is included for your review. 
For the operating fund, revenue collection is at 57% of budget projection and expenditures 63%.  
Capital fund encumbrances and expenditures total 98% of budget.  
 
The Investment Committee met to discuss management of the Endowment Fund and will make 
a recommendation to the Trustees later this year. 
 
 
Facilities Update 

 
Maintenance continues to dismantle the Periodicals section and rearrange the library storage 
areas.  Newly remodeled areas (Family Lounge, Gender Neutral Restroom) will be online later 
this month once final punch list items that have been on backorder are installed. 
 
The library capital improvement plan is being finalized as items in the updated reserve analysis 
are prioritized and budgeted according to schedule. 
 

 

Memorandum 



Adopted Budget Amended Current Month YTD YTD Budget - YTD % Used/
Account Account Description Budget Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total
Fund   185 - LIBRARY FUND

REVENUE
51015 PROPERTY TAXES 7,252,000.00 .00 7,252,000.00 .00 .00 3,962,488.73 3,289,511.27 55 7,268,891.26
52610 LIBRARY FINES & FEES .00 .00 .00 .00 .00 4,478.01 (4,478.01) +++ 22,320.17
53200 BEV SNACK VENDING MACHINE .00 .00 .00 35.59 .00 171.83 (171.83) +++ 149.90
55146 STATE, COUNTY AND OTHER GRANTS .00 .00 .00 .00 .00 26,249.22 (26,249.22) +++ .00
55201 Federal Grants 145,000.00 .00 145,000.00 .00 .00 122,680.49 22,319.51 85 121,938.15
55245 LIBRARY STATE PER CAPITA GRANT 93,000.00 .00 93,000.00 109,866.85 .00 109,866.85 (16,866.85) 118 93,107.50
56011 DONATIONS  390,000.00 .00 390,000.00 30,161.07 .00 166,900.32 223,099.68 43 371,734.19
56045 MISCELLANEOUS REVENUE 10,000.00 .00 10,000.00 708.80 .00 9,400.73 599.27 94 22,848.09
56140 FEES AND MERCHANDISE SALE .00 .00 .00 (9.00) .00 2.99 (2.99) +++ 222.42
56501 INVESTMENT INCOME 15,000.00 .00 15,000.00 783.50 .00 7,677.45 7,322.55 51 26,949.16
57002 TRANSFER FROM ENDOWMENT 209,000.00 .00 209,000.00 .00 .00 250,000.00 (41,000.00) 120 199,414.25
57515 LIBRARY MATERIAL REPLACEMENT CHARGES 15,000.00 .00 15,000.00 1,853.42 .00 7,665.09 7,334.91 51 5,704.20
57526 LIBRARY BOOK SALE 5,000.00 .00 5,000.00 775.27 .00 2,851.85 2,148.15 57 5,011.43
57535 LIBRARY COPY MACH. CHG 5,000.00 .00 5,000.00 1,357.38 .00 4,686.91 313.09 94 5,010.66
57540 LIBRARY MEETING RM RENTAL 5,000.00 .00 5,000.00 .00 .00 .00 5,000.00 0 3,048.42
57545 NORTH BRANCH RENTAL INCOME 47,224.00 .00 47,224.00 2,233.00 .00 14,566.31 32,657.69 31 28,065.96
57551 LIBRARY GRANTS 150,000.00 .00 150,000.00 (10,394.55) .00 23,190.19 126,809.81 15 24,879.36

REVENUE TOTALS $8,341,224.00 $0.00 $8,341,224.00 $137,371.33 $0.00 $4,712,876.97 $3,628,347.03 57% $8,199,295.12
EXPENSE

61010 REGULAR PAY 3,184,270.01 .00 3,184,270.01 234,086.57 .00 2,074,962.27 1,109,307.74 65 3,041,389.43
61050 PERMANENT PART-TIME 1,378,702.15 .00 1,378,702.15 88,476.80 .00 797,491.96 581,210.19 58 1,109,869.51
61060 SEASONAL EMPLOYEES 75,000.00 .00 75,000.00 7,281.99 .00 57,504.73 17,495.27 77 48,431.72
61110 OVERTIME PAY 16,700.00 .00 16,700.00 569.01 .00 8,014.39 8,685.61 48 6,043.01
61415 TERMINATION PAYOUTS .00 .00 .00 1,739.23 .00 14,114.71 (14,114.71) +++ 53,004.57
61420 ANNUAL SICK LEAVE PAYOUT .00 .00 .00 .00 .00 3,431.10 (3,431.10) +++ 2,689.94
61510 HEALTH INSURANCE 620,537.48 .00 620,537.48 47,745.15 .00 384,898.73 235,638.75 62 541,206.82
61610 DENTAL INSURANCE .00 .00 .00 .00 .00 .00 .00 +++ 133.94
61615 LIFE INSURANCE 2,262.00 .00 2,262.00 192.98 .00 1,491.37 770.63 66 2,288.61
61625 AUTO ALLOWANCE 4,800.00 .00 4,800.00 400.00 .00 3,200.00 1,600.00 67 4,800.00
61626 CELL PHONE ALLOWANCE 2,100.00 .00 2,100.00 175.00 .00 1,400.00 700.00 67 2,100.00
61630 SHOE ALLOWANCE 540.00 .00 540.00 .00 .00 540.00 .00 100 540.00
61710 IMRF 353,333.79 .00 353,333.79 25,369.65 .00 224,458.38 128,875.41 64 328,629.90
61725 SOCIAL SECURITY 280,495.32 .00 280,495.32 19,904.16 .00 175,937.13 104,558.19 63 253,617.17
61730 MEDICARE 66,277.61 .00 66,277.61 4,654.96 .00 41,146.63 25,130.98 62 59,654.54
62185 CONSULTING SERVICES 240,500.00 .00 240,500.00 13,891.25 45,926.24 79,750.22 114,823.54 52 108,104.65
62205 ADVERTISING 8,000.00 .00 8,000.00 .00 .00 39.00 7,961.00 0 653.72
62210 PRINTING 8,000.00 .00 8,000.00 .00 .00 1,414.99 6,585.01 18 1,217.11
62225 BLDG MAINTENANCE SERVICES 198,000.00 .00 198,000.00 1,567.21 84,925.00 148,941.62 (35,866.62) 118 211,505.71
62235 OFFICE EQUIPMENT MAINT 10,000.00 .00 10,000.00 .00 2,277.00 .00 7,723.00 23 .00
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Adopted Budget Amended Current Month YTD YTD Budget - YTD % Used/
Account Account Description Budget Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total
Fund   185 - LIBRARY FUND

EXPENSE
62245 OTHER EQMT MAINTENANCE 1,300.00 .00 1,300.00 .00 .00 2,277.00 (977.00) 175 .00
62275 POSTAGE CHARGEBACKS 2,600.00 .00 2,600.00 .00 .00 .00 2,600.00 0 890.85
62290 TUITION 15,000.00 .00 15,000.00 .00 .00 .00 15,000.00 0 1,758.00
62295 TRAINING & TRAVEL 25,000.00 .00 25,000.00 79.00 .00 7,654.66 17,345.34 31 17,519.54
62305 RENTAL OF AUTO-FLEET MAINTENANCE 5,440.00 .00 5,440.00 453.00 .00 3,624.00 1,816.00 67 5,440.00
62309 RENTAL OF AUTO REPLACEMENT 4,885.00 .00 4,885.00 407.00 .00 3,256.00 1,629.00 67 4,885.00
62315 POSTAGE 1,000.00 .00 1,000.00 .00 .00 49.52 950.48 5 1,464.88
62340 IT COMPUTER SOFTWARE 219,200.00 .00 219,200.00 217.97 8,310.00 132,115.80 78,774.20 64 153,753.30
62341 INTERNET SOLUTION PROVIDERS 255,000.00 .00 255,000.00 5,728.59 32,000.36 150,639.71 72,359.93 72 246,426.95
62360 MEMBERSHIP DUES 2,100.00 .00 2,100.00 .00 .00 934.37 1,165.63 44 1,513.00
62375 RENTALS .00 .00 .00 .00 .00 .00 .00 +++ 49,003.10
62380 COPY MACHINE CHARGES 10,000.00 .00 10,000.00 .00 .00 221.01 9,778.99 2 4,980.81
62506 WORK- STUDY 7,300.00 .00 7,300.00 .00 .00 3,342.69 3,957.31 46 2,597.19
62705 BANK SERVICE CHARGES 5,700.00 .00 5,700.00 345.30 .00 3,151.83 2,548.17 55 5,893.90
64005 ELECTRICITY .00 .00 .00 10,166.30 .00 40,243.36 (40,243.36) +++ 32,002.48
64015 NATURAL GAS 28,500.00 .00 28,500.00 471.40 .00 11,309.38 17,190.62 40 19,515.83
64505 TELECOMMUNICATIONS 3,500.00 .00 3,500.00 .00 .00 .00 3,500.00 0 961.51
64540 TELECOMMUNICATIONS - WIRELESS 2,000.00 .00 2,000.00 18.95 .00 132.65 1,867.35 7 3,022.85
65020 CLOTHING .00 .00 .00 1,057.35 .00 1,057.35 (1,057.35) +++ 583.95
65025 FOOD 10,000.00 .00 10,000.00 15.30 .00 305.29 9,694.71 3 2,945.79
65040 JANITORIAL SUPPLIES 12,000.00 .00 12,000.00 1,306.40 .00 5,919.25 6,080.75 49 16,284.24
65050 BLDG MAINTENANCE MATERIAL 35,000.00 .00 35,000.00 789.05 .00 11,148.21 23,851.79 32 33,835.77
65095 OFFICE SUPPLIES 70,000.00 .00 70,000.00 1,313.20 1,749.45 4,105.01 64,145.54 8 44,402.54
65100 LIBRARY SUPPLIES 130,000.00 .00 130,000.00 5,453.65 17,882.94 95,782.19 16,334.87 87 122,071.01
65125 OTHER COMMODITIES .00 .00 .00 .00 .00 .00 .00 +++ 4,366.67
65503 FURNITURE / FIXTURES / EQUIPMENT 1,500.00 .00 1,500.00 .00 1,463.52 .00 36.48 98 775.00
65550 AUTOMOTIVE EQUIPMENT 7,000.00 .00 7,000.00 .00 .00 .00 7,000.00 0 .00
65555 IT COMPUTER HARDWARE 30,000.00 .00 30,000.00 445.44 .00 22,896.65 7,103.35 76 10,885.25
65630 LIBRARY BOOKS 516,400.00 .00 516,400.00 22,057.49 .00 288,202.51 228,197.49 56 478,060.12
65635 PERIODICALS 9,500.00 .00 9,500.00 .00 .00 3,617.98 5,882.02 38 14,733.05
65641 AUDIO VISUAL COLLECTIONS 95,000.00 .00 95,000.00 2,131.87 .00 30,134.45 64,865.55 32 69,665.24
66019 COMPONENT UNIT DISBURSEMENT .00 .00 .00 .00 .00 .00 .00 +++ 344,050.00
66131 TRANSFER TO GENERAL FUND 280,901.00 .00 280,901.00 23,408.00 .00 187,264.00 93,637.00 67 .00

EXPENSE TOTALS $8,235,344.36 $0.00 $8,235,344.36 $521,919.22 $194,534.51 $5,028,122.10 $3,012,687.75 63% $7,470,168.17

Fund   185 - LIBRARY FUND Totals
REVENUE TOTALS 8,341,224.00 .00 8,341,224.00 137,371.33 .00 4,712,876.97 3,628,347.03 57% 8,199,295.12
EXPENSE TOTALS 8,235,344.36 .00 8,235,344.36 521,919.22 194,534.51 5,028,122.10 3,012,687.75 63% 7,470,168.17

Fund   185 - LIBRARY FUND Totals $105,879.64 $0.00 $105,879.64 ($384,547.89) ($194,534.51) ($315,245.13) $615,659.28 $729,126.95
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Adopted Budget Amended Current Month YTD YTD Budget - YTD % Used/
Account Account Description Budget Amendments Budget Transactions Encumbrances Transactions Transactions Rec'd Prior Year Total
Fund   186 - LIBRARY DEBT SERVICE FUND

REVENUE
51015 PROPERTY TAXES 482,243.00 .00 482,243.00 .00 .00 200,000.00 282,243.00 41 480,145.00

REVENUE TOTALS $482,243.00 $0.00 $482,243.00 $0.00 $0.00 $200,000.00 $282,243.00 41% $480,145.00
EXPENSE

68305 DEBT SERVICE- PRINCIPAL 232,343.00 .00 232,343.00 .00 .00 .00 232,343.00 0 222,648.00
68315 DEBT SERVICE- INTEREST 249,900.00 .00 249,900.00 .00 .00 124,950.26 124,949.74 50 215,447.05

EXPENSE TOTALS $482,243.00 $0.00 $482,243.00 $0.00 $0.00 $124,950.26 $357,292.74 26% $438,095.05

Fund   186 - LIBRARY DEBT SERVICE FUND Totals
REVENUE TOTALS 482,243.00 .00 482,243.00 .00 .00 200,000.00 282,243.00 41% 480,145.00
EXPENSE TOTALS 482,243.00 .00 482,243.00 .00 .00 124,950.26 357,292.74 26% 438,095.05

Fund   186 - LIBRARY DEBT SERVICE FUND Totals $0.00 $0.00 $0.00 $0.00 $0.00 $75,049.74 ($75,049.74) $42,049.95
Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD

REVENUE
56060 BOND PROCEEDS 449,000.00 .00 449,000.00 .00 .00 .00 449,000.00 0 .00

REVENUE TOTALS $449,000.00 $0.00 $449,000.00 $0.00 $0.00 $0.00 $449,000.00 0% $0.00
EXPENSE

65515 OTHER IMPROVEMENTS 449,000.00 .00 449,000.00 .00 55,147.16 386,219.11 7,633.73 98 94,525.25
EXPENSE TOTALS $449,000.00 $0.00 $449,000.00 $0.00 $55,147.16 $386,219.11 $7,633.73 98% $94,525.25

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD Totals
REVENUE TOTALS 449,000.00 .00 449,000.00 .00 .00 .00 449,000.00 0% .00
EXPENSE TOTALS 449,000.00 .00 449,000.00 .00 55,147.16 386,219.11 7,633.73 98% 94,525.25

Fund   187 - LIBRARY CAPITAL IMPROVEMENT FD Totals $0.00 $0.00 $0.00 $0.00 ($55,147.16) ($386,219.11) $441,366.27 ($94,525.25)

Grand Totals
REVENUE TOTALS 9,272,467.00 .00 9,272,467.00 137,371.33 .00 4,912,876.97 4,359,590.03 53% 8,679,440.12
EXPENSE TOTALS 9,166,587.36 .00 9,166,587.36 521,919.22 249,681.67 5,539,291.47 3,377,614.22 63% 8,002,788.47

Grand Totals $105,879.64 $0.00 $105,879.64 ($384,547.89) ($249,681.67) ($626,414.50) $981,975.81 $676,651.65

Run by Lea Hernandez-solis on 09/16/2021 03:05:00 PM Page 3 of 3

Budget Performance Report
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Include Rollup Account and Rollup to Object Account



Endowment for the Evanston Public Library

Holdings as of August 2021 Value % of portfolio

Symbol Shares/Quantity Price as of August 31, 2021 % of portfolio by asset class

Vanguard S&P 500 Index Fund VFIAX 5245.182 $418.40 $2,194,584.15 42.22%

Vanguard Small-Cap Index Fund VSMAX 3926.261 $108.49 $425,960.06 8.19%

Vanguard REIT Index Fund VGSLX 1262.529 $153.91 $194,315.84 3.74%

Vanguard Total International Stock Index Fund VTIAX 15448.840 $35.39 $546,734.45 10.52%

Vanguard Emerging Markets Stock Index Fund VEMAX 7218.380 $43.40 $313,277.69 6.03% 70.7%

Vanguard Federal Money Market Fund VMFXX 1.000 $473,288.14 $473,288.14 9.10%  

IShares Silver Trust SLV 4788.000 $22.14 $106,006.32 2.04%

SPDR Gold Trust GLD 625.000 $169.69 $106,056.25 2.04% 13.2%

US Treasury TIPS Notes, maturing 1/25, 2.375% 100000.000 $115.685 $166,696.30 3.21%

US Treasury TIPS Notes, maturing 1/26, 2.0% 100000.000 $117.753 $161,143.80 3.10%

US Treasury TIPS Notes, maturing 2/40, 2.125% 100000.000 $151.975 $190,982.42 3.67% 10.0%

 

Vanguard Short-Term Investment Grade Bond Fund VFSUX 10.970 29,098.17                $319,206.89 6.14% 6.1%

$5,198,252.30 100.0%

 

 Cash Equivalents 13.2%

  US Treasury Inflation Protected Securities 10.0%

Corporate Bonds 6.1%

Domestic Equities 54.2%

International Equities 16.5%

` 100.0%
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To:  Evanston Public Library Facilities Committee 
  Evanston Public Library Board of Trustees 
   
From:  John Devaney - Facilities Manager 
 
 
Subject: Seeking Approval – COE Project Change Order #1 for Schindler Elevator 

Corporation.   
Evanston Public Library 2021 CIP – 4800025 Elevator Controls Upgrade 

 2019 Required Code Compliance and field conditions additional items for 
change order.  

 
Date:  September 15, 2021  

 
Recommended Action: 
Staff recommends approval of Change Order #1 for Schindler Elevator Corporation to 
fund Illinois mandated code compliance items and found field conditions to Schindler 
Elevator Corp 853 N. Church Ct., Elmhurst, IL 60126-1036 in the amount of $28,990.00. 
This change order will fund necessary components and labor to complete the elevator 
operating controls upgrade for the Main Library.  
 
Funding Source:  
Funding is from the 2021 Main Library CIP Account 185.48.4862.65515.  The budget for 
the purchase is $28,990.00. 
 

 
 
Summary: 
This proposal included three (3) Schindler Corporation change orders:  
 
CHANGE ORDER P3357/001–ELEVATOR VIDEO SYSTEMS (Code mandate) 
CHANGE ORDER P3357/002–ELEVATOR KEYPAD SECURITY ACCESS (Security) 
CHANGE ORDER P3357/003–ELEVATOR POSITION INDICATORS (Code mandate) 

Contractor Address Amount

Schindler Elevator Corp. 853 N. Church Ct. Elmhurst, IL 60126-1036 $28,990.00

 

Memorandum 
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A result of EPL’s 2014 library wide building reserve study produced by architectural firm 
Wiss, Janney, Elstner (WJE), WJE recommended several upgrades for the main library 
elevators.  A number of the upgrades have been incorporated.  The elevators are original 
to the property (circa 1994), and are proprietary.  The elevators at Main library are our 
most used mechanical system and very reliable.  These additional enhancement will 
make the systems code compliant and will help ensure many tears of reliable service. 
  
.  
 
During December, 2020 EPL entered into an agreement with Schindler Elevator for the 
controls modernization project.  Schindler Elevator informed staff that most components 
are custom fabricated, which normally results in an extended lead-time. 
 
A component of the elevator modernization project includes upgrading the elevator 
lighting (Cars 1&2) to an LED fixture.  This lighting portion will be performed by COE staff 
which will result in a savings of $17,000.    
 
EPL maintains a 3-year renewable, service contract with Schindler Elevator 
 
Staff recommends Committee and Board approval for the required additional parts and 
services. 
 
 
Authorizing signature: 
 
 
__________________        __________ 
Karen Danczak Lyons         Date 
 
 
Attachments: 
 

1. Change orders #1-3 Schindler Elevator 
2. Supporting documentation from the State of Illinois and Schindler Elevator. 
3. Executed COE change Order Form.  
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INTRODUCTION 

FOREWORD TO THE 2021 UPDATE 

This updated Building Reserve Analysis has been prepared by Wiss, Janney, Elstner Associates, Inc. (WJE) 
on behalf of the Evanston Public Library, to guide capital improvements over the next five years (2022 to 
2026). It updates and supersedes our original Building Reserve Analysis dated December 20, 2013, and a 
previous update dated December 14, 2018. For ease of reference, the background, description, existing 
conditions, and figures from the 2018 report are included herein. The existing conditions and figures have 
been revised to delete those items that have been addressed from 2014 to 2021; only the unaddressed 
items remain in the current report, although the original item numbering has been maintained. Minor 
edits in these sections as necessary to provide updated information are formatted as bold underscore 
text. The Recommendations portion of each section of the report have been revised to reflect projects 
already completed and remaining recommended items. The numbering of the recommended items is 
consistent with the 2013 report. Table 2 has been revised, incorporating updated pricing information and 
updated prioritization of scope items. (Previous versions also addressed the north branch, which has 
closed and is omitted from this updated report.) Table 1, the itemized list of building components, and 
Table 3, annualized budgets, have been omitted from this revised report. Among the completed work, 
repairs to the parking garage of the main library were designed by WJE; other professional firms designed 
other repair and renovation projects. 

BACKGROUND AND PROJECT SCOPE 

The Evanston Public Library, located at 1703 Orrington Avenue, was designed by Joseph Powell Architect 
with Nagle, Hartray & Associates, Ltd., as Architect of Record and opened in October 1994, replacing the 
previous 1961 library building on the site.  

The purpose of the Building Reserve Analysis is to develop a comprehensive condition assessment report 
for each building, including recommendations for facility renovations and maintenance, estimated costs 
for recommended repairs, and phasing plans for project implementation. In accordance with our proposal 
dated June 28, 2013, Wiss, Janney, Elstner Associates, Inc. (WJE) reviewed relevant documents provided to 
us, performed an on-site visual inspection of select building components, and reviewed public spaces for 
compliance with the Americans with Disabilities Act (ADA). Our observations were initially provided in our 
Phase I report. In Phase II of the project, we developed recommendations based on our observations and 
estimated annual reserve budgets projected over a ten year period.   

The following narrative addressed the exterior walls; roofing; windows and doors; interiors; accessibility; 
fire protection, HVAC, building management, plumbing, electrical, and fire alarm systems; and site features 
of the library. 

BUILDING DESCRIPTION 

The library has approximately 120,000 square feet divided among four floors and a basement; the building 
is approximately 60 feet high from grade to the top of the main parapet wall. The majority of the 
basement level consists of a parking garage. At the south facade is a clock tower that rises 30 feet higher 
than the main roof parapet. In plan, the building is essentially rectangular, with projections on the 



 

 

 

Evanston Public Library
Building Reserve Analysis – 2021 Update

WJE No. 2021.0895  |  SEPTEMBER 10, 2021  Page 2

southeast and the northwest. The library includes flat roofs on multiple levels and a standing seam metal 
barrel vault roof covering the collections area at the southwest corner of the building.  

The facades are clad in brick with cast stone ornament and copings and large aluminum framed windows 
and entrance doors. The main entrance is located on Church Street near the center of the south facade, to 
the east of the clock tower. A secondary entrance is located on the east exterior wall. The north exterior 
wall includes the service area and an entrance to the basement-level parking garage. Along Orrington 
Avenue, the west exterior wall includes a curved roof form and two sheet metal sculptures at the fourth 
floor setback roof.  

Since the Main Library opened to the public in October 1994, major projects have included remodeling of 
the west half of the first floor to serve as an enlarged children’s area, and the creation of a dedicated 
space for teenagers at the northeast corner of the third floor. These renovations were completed in 2007. 
The basement-level parking garage was repaired and renovated in two phases in 2016 and 2017.   

The project team received the following documents pertinent to the Main Library for review as part of this 
project: 

 100 Percent Construction Document drawings by Joseph Powell Architect with Nagle, Hartray & 
Associates, Ltd., dated June 2, 1993 

 Cast Stone Shop Drawings by Dallas Cast Stone Co., Inc., dated September 14, 1993 

 Cast Stone Shop Drawings by Dallas Cast Stone Co., Inc., dated November 19, 1993 (revised) 

 Cast Stone Coping Repair proposal by Weathershield, dated July 23, 2013 

 Electrical Equipment Test Report by Schneider Electric, dated December 14, 2012  

 Com Ed statement issued December 10, 2010 

 Com Ed statements for the period January 2012 through December 2012 

 Carrier Nu-Fin Coils product data sheet 

 Primer Pump Repair proposal by Metropolitan Pump Company, dated August 26, 2013 

 Schindler Elevator Corporation, various repair proposals dated July 22, 2013, including door operator 
replacement, hydraulic oil cooler installation, submersible power unit replacement, and solid state 
linestarter/soft start replacement.  
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Exterior Walls 

Description 

The exterior walls of the Main Library of the Evanston Public Library are composed of brick masonry units 
with cast stone ornament and coping units.  The brick masonry units are Norman brick laid in a one-third 
running bond pattern. Norman brick units are 11-5/8-inches long, 2-1/4-inches tall, and 3-5/8-inches 
deep.  Approximately 38,000 square feet of red brick masonry comprise the majority of the exterior walls 
on the structure and site walls. Brick joints are pointed with mortar, with bed joints struck to a V-groove 
profile. In addition, cast stone features, including watertables (continuous projecting masonry bands), 
window sills and lintels, decorative cladding, and coping units, are present throughout the exterior of the 
building, for a total of approximately 4,500 square feet of exposed surface area. Most joints between cast 
stone units are pointed with mortar, but sealant is used at joints between coping units. As shown on the 
original drawings, the typical wall construction from exterior to interior includes the 4 inch nominal 
thickness brick or cast stone veneer; a 1 inch drainage cavity; 1 inch of rigid insulation; 6 inch nominal 
thickness concrete masonry; light gauge steel studs; and interior gypsum board finish. Membrane 
through-wall flashings are provided at relieving angles, window sills, and window and door lintels; these 
flashings function to direct any moisture within the wall cavity to the exterior and protect the materials 
below the flashing. Similar membrane flashings are not indicated to be used below the cast stone coping 
units; therefore, any moisture that enters through open joints or cracks in the coping will enter the wall 
system. 

In addition to the brick masonry and cast stone, the north facade includes approximately 650 square feet 
of exposed structural concrete and approximately 290 square feet of concrete masonry unit exterior walls 
at the entrance to the below grade parking garage. There are approximately 3,225 linear feet of vertical 
expansion joints with elastomeric sealant throughout the masonry facade.  

Rafters, beams, and seven exposed painted steel columns comprising approximately 1,000 square feet of 
surface area are present above the cast stone decoration on the south exterior wall. In isolated locations 
on the south and east sides, metal sun shading devices are anchored to the exterior masonry wall. Other 
attachments include the clock on the west facade and the flagpole on the south facade of the tower. An 
approximately 1,300 square foot metal panel sound attenuation wall conceals chiller units located on the 
main roof. The joints between these panels are sealed with sealant; however, due to the placement of the 
panels above the roof surface, joint sealant is not required at these panels. Also, the doors at the east 
entrance through the sound attenuation wall have been previously removed. 

Above the recessed basement-level garage entrance, there is a painted gypsum board soffit. A similar 
soffit is present above a group of recessed windows on the south facade. 

Recommendations 

Completed Work, 2014–2021 

 04-01. Cast stone parapets were repaired, joints were resealed, damaged cast stone units were 
replaced, and an elastomeric coating was applied to top and roof-facing back sides. 

 04-02. In 2018, the exterior structural steel columns at the south elevation were repainted. 
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 04-04. Expansion joints in the facade have been resealed. 

 04-05. In 2017, localized repointing of open joints between cast stone units was completed.  

 04-06. In 2017, individual damaged cast stone units were repaired. 

 04-07. In 2014–2016, a clear, penetrating water-repellant sealer was applied to cast stone on the 
facades. 

 04-08. The missing marker for the clock on the tower has been replaced. A new clockwork mechanism, 
lights, and electronics has been ordered and is scheduled to be installed in early 2019. 

 04-09. As part of recent masonry facade work, efflorescence was cleaned from the facade. 

 04-10. As part of work on the parking garage, the exterior soffit was repainted. (Other areas remain to 
be completed, as noted below.) 

 04-11. In 2018, the north concrete basement wall was recoated with an elastomeric coating. 

 04-12. As part of recent masonry facade work, protruding portions of membrane flashing were cut 
flush with the wall surface. 

High Priority Items (Next 1 to 2 Years) 

 04-03. The exposed structural steel framing that supports the metal panel sound attenuation wall 
should be repainted. The surface should be prepared to remove corrosion, and the steel should be 
primed and painted. 

Medium Priority Items (Next 3 to 5 Years) 

 04-10. At the south facade, the exterior soffits should be repainted to maintain a uniform protective 
coating and improve aesthetics. 

Low Priority Items (Next 6 to 10+ Years) 

 04-07. In the time frame 2024–2026, re-apply a clear, penetrating water-repellant sealer to cast 
stone on the facades, as cyclical maintenance.  

 Continue to monitor the performance of the brick and cast stone masonry, and address breaches or 
other failures in sealant joints as necessary. 
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Roofing 

Description 

The roof at the Main Library is divided into eleven primary sections, with additional small roofed areas 
located in facade recesses on the south exterior wall. The majority of the roof areas (approximately 19,500 
square feet) are low-sloped roofs covered in built-up roofing with rock ballast. According to the original 
drawings, the concrete structural roof deck is flat and is overlaid with a sloped concrete fill to provide 
slope for drainage. The roof membrane is wrapped up the back face of the parapet wall, and the top edge 
of the membrane flashing is protected by a surface-mounted galvanized steel counterflashing. Although 
the drawings indicate that the counterflashing was to be terminated into the bed joint under the cast 
stone coping, as installed the counterflashing is anchored into cast stone units, covering the bed joints. 
Approximately 1,500 linear feet of galvanized steel counterflashing are installed at the library. Most roof 
areas observed include at least two internal roof drains, with large roof areas including up to eleven 
drains. One exception is the low-sloped roof area over the mechanical penthouse, which drains to a lower 
roof via a gutter and downspout system.  

The main roof includes bent eye-bolt anchors, referred to as “davits” on the original drawings, which were 
likely intended to serve as tie-backs for window washing and exterior wall maintenance. The detail for this 
item is shown on sheet A511 of the original architectural drawings. Each anchor consists of a 3/4 inch 
diameter eyebolt embedded into the concrete roof slab. 

At the southwest of the building there is an approximately 8,500 square foot standing seam metal barrel 
vault roof oriented on an east-west axis. The wood roof deck is exposed at the undersides of the vaulted 
roof overhang on the south and west sides. The vaulted roof drains to gutters located along the north and 
south. At the north side, the hanging metal gutter has three downspouts that discharge onto the adjacent 
low-sloped main roof. The south built-in gutter includes a heat trace system. The south gutter drains to 
two downspouts, one at either end. These downspouts discharge onto small balcony roofs at the third 
floor level, located under the roof overhang. Overflow scuppers were not observed at these small balcony 
roofs, and the architectural and plumbing drawings only show a single 4 inch drain in this location. At the 
other similar balcony roofs along the south wall of the third floor reading room, single 3 inch drains and 
no overflow provisions are shown on the original drawings. Altogether, there are eight balcony roofs 
under the vaulted roof, and two additional balcony roofs on the east portion of the south exterior wall. 
The small balcony roofs are each approximately 40 square feet in plan. The condition of the roof 
membrane and drainage at the small balcony roofs was not observable, since wood blocking and gravel-
filled planter boxes were present at each small balcony roof.  

Existing Conditions 

 07-07. The existing heat trace in the standing seam metal roof gutter is non-functional. 

 07-09. At one location near the northwest corner, the standing seam metal roof was loose and not 
well fastened to the roof deck. This location could be susceptible to wind-induced uplift forces. Also, 
approximately four locations of leakage have been reported at the standing seam metal roof during 
heavy wind-driven rains.   
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 07-10. Small balconies, including those onto which downspouts drain from the barrel vault roof, do 
not include overflow scuppers or secondary roof drains. If the primary roof drain becomes blocked, 
the water will not have a drainage path.  

 07-14. The existing roof in the low-sloped roof areas is original to the building and was constructed in 
1994. Crazing was observed on the surface of the built up roof perimeter flashing throughout the low-
sloped roof areas. Within the next ten years the roof will be nearing the end of its service life.   

 07-15. The height of the existing roof tie-back anchors above the roof structural deck varies greatly. 
The height from the roof to the anchor may influence the anchor’s ability to properly support the 
required load. The relevant OSHA requirements vary somewhat depending on whether the anchor is 
to be used for personal safety lifeline tie-backs or for equipment tie-back; however, to be reliable tie-
backs, the anchors would need to provide 5,000 lbs. ultimate capacity. Also, it is required that these 
types of anchors be tested when first installed and then inspected visually at least once a year. No 
record has been located for any testing of the anchors upon their installation in 1994 or any 
subsequent visual inspection. 

Recommendations 

Completed Work, 2014–2021 

 07-01. Isolated patching of the membrane roof system and isolated sealing of membrane 
flashing seams has been implemented (7521, 7528). Additional maintenance and repair work of 
this type will be required until the roof system is replaced. 

 07-03. As part of the cast stone coping work, the roof counterflashing was resealed. 

 07-04. As part of the cast stone coping work, loose portions of the roof counterflashing were 
reattached. 

 07-05. As part of the cast stone coping work, corroded sections of counterflashing were replaced with 
new galvanized sheet metal. 

 07-10a. The planter boxes and wood blocking have been removed from the small balcony roofs. 

 07-11. Sealant was installed at the gap between the west curtain wall and the underside of the vaulted 
roof in 2018. 

 07-12. As part of 2018 facade work, the exposed exterior wood roof deck under the standing seam 
roof was reportedly recoated.  

 07-13. The sculpture on the west facade was cleaned in 2018. 

Minor Items to be Implemented by Facilities Staff 

 The current budget for annual maintenance of the roof is $40,000. 

 07-01. All roof areas should continue to be monitored for signs of leakage or deterioration. As part of 
annual roof maintenance, perform the following work: 

 Isolated leaks should be repaired as they occur. 

 Where present near the drains or in locations obstructing water flow to drains, moss growth should be 
removed from the flat membrane roof.  
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 Debris should be cleaned from the gutters at the standing seam metal roof. 

 Any minor breaches in the gutter seams should be resealed. 

High Priority Items (Next 1 to 2 Years) 

 07-07. The non-functional heat trace in the standing seam metal roof should be replaced to mitigate 
the potential for ice damming in this gutter. 

 07-16. A damaged downspout at the southeast corner of the barrel vault roof has been 
temporarily patched (7540). Replacement with new properly connected and supported piping is 
recommended. 

Medium Priority Items (Next 3 to 5 Years) 

 07-09. The standing seam metal roof appears to still be in good condition, but localized repairs are 
needed to address a few locations of loose anchorage and to address the sources of active leakage. 
Further documentation and/or water testing is needed to confirm the locations and pathways of 
existing water infiltration prior to developing repairs.  

 07-14. Likely within the next five years, replacement of all membrane roofing will be required. 
Further study is needed to determine the type of membrane system to be installed and other 
system components (such as thermal insulation). Built-up membranes have become less 
common since the installation of the original roof in the 1990s, so options for fully adhered 
single-ply membranes should be reviewed. Since the tieback anchors at the roof have not been 
used, consideration could be given to removing these anchors entirely when the building is re-roofed. 

Low Priority Items (Next 6 to 10+ Years) 

 07-10b. Consideration should be given to installing through-wall overflow scuppers at the two small 
roofs where the downspouts for the south side gutter of the barrel vaulted roof discharge. The 
through-wall scuppers would serve as a secondary source of drainage if the primary drains become 
blocked.  
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Windows and Doors 

Description 

Aluminum framed windows, doors, and storefront systems comprise the majority of the fenestration. 
Aluminum framed storefronts are located at the public entrances on the south and east exterior walls and 
within the parking garage. An aluminum framed staff entrance door is located on the north exterior wall.  
The majority of the windows are single story in height; however, multiple story openings are located on 
the west and south exterior walls. Fenestration on the west exterior wall includes the glazed area on the 
third floor reading room under the curve of the roof. All of the exterior glass consists of insulating glazing 
units, for a total of approximately 9,000 square feet of glazing.  

There are also two hollow steel fire exit doors on the north exterior wall at the east and west stair towers; 
two overhead steel-clad panel doors at the loading dock; and two overhead panel doors for the 
basement-level parking garage. Louvers are present on the north exterior wall at the fourth level; the 
louvers have an area of approximately 325 square feet. These louvers are fresh air intake grilles for the 
mechanical system.  

The perimeter of each window and door opening is sealed with elastomeric sealant where it abuts 
adjacent building materials, for a total of 4,050 linear feet of joint sealant.  

Recommendations 

Completed Work, 2014–2021 

 08-02. The emergency exit doors were replaced. 

 08-03. In 2018, the loading dock doors were replaced. 

 08-04. The public doors at the east and south entrances have been replaced (7561).  

 08-05. Replacement of window perimeter sealant was completed as part of the masonry facade repair 
work. 

 08-06. This item is deleted from the scope. The doors at the chiller sound attenuation wall were 
removed several years ago, and noise from the rooftop equipment has not been an issue. Therefore, 
installation of new doors is not necessary. 

 08-07. The garage entrance doors and controllers were replaced during the 2017 project. 

Minor Items to be Implemented by Facilities Staff 

 08-01. When observed, any displaced window components should be gently tapped with a rubber 
mallet to return them to their original alignment. This will help ensure that the intended secondary 
drainage pathways in the window system design are functional. 

 08-08. Annual cleaning and paint touch-up on exterior 

Low Priority Items (Next 6 to 10+ Years) 

 Continue to monitor the performance of the window perimeter sealant, and address breaches or other 
failures in sealant joints as necessary. 
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 08-09. The exterior door at the north employee entrance has deteriorated and no longer fits 
securely in the door frame. This door should be replaced. 
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Interiors 

Description 

The interior of the library includes public and private spaces as well as equipment and service areas. 
Parking, storage, and equipment areas are located in the basement. The first level houses collections 
areas, including the children’s section, service desk area, restrooms, receiving area and offices, meeting 
rooms, and circulation spaces. The second level includes large collection spaces, a service area, restrooms, 
work rooms, and circulation spaces. The third level is similar to the second and includes the periodicals 
area. Office spaces, staff services, storage, and mechanical rooms are located on the fourth level. Also at 
the fourth level is an area open to below; this area is located above the reading room at the southwest 
corner of the building. 

Typical interior finishes on the first through fourth levels include carpet (approximately 79,000 square 
feet), sheet vinyl flooring (approximately 2,250 square feet), and terrazzo (approximately 9,350 square 
feet); wood or rubber base (approximately 2,350 linear feet of wood and 5,400 linear feet of rubber); 
painted plaster or gypsum board walls (approximately 128,500 square feet); decorative wood trim; and 
painted gypsum board ceiling (approximately 6,100 square feet) or suspended acoustic tile ceilings 
(approximately 78,900 square feet). Back of house and garage areas include approximately 30,000 square 
feet of concrete floors and exposed painted concrete and concrete masonry walls. Specialty items such as 
aluminum corner guards are located in high-traffic and impact prone areas.   

Most of these finishes are original to the construction of the building; new carpeting was installed and 
walls were repainted in the first floor children’s area and third floor teen area as part of the 2007 
renovation of these spaces. Also, certain areas such as the first floor lobby have been repainted this year. 
Also, the gypsum board cladding and batt insulation along the north wall of the water service room in the 
basement level was affected by biological growth and was removed this year.  

Existing Conditions 

 09-03. Protective metal corner guards have been added to several walls in high-traffic areas; however, 
the guards as installed do not extend to the floors and; therefore, the baseboards are not protected 
from impact.  

 09-04. At many locations, the rubber wall base is split and detached from the wall, particularly in high-
traffic areas.  

 09-05. Most areas of carpet are worn, discolored, and nearing the end of their serviceable life.  

 09-06. An open horizontal crack was observed in the non-structural concrete masonry wall at the east 
wall of the fourth floor boiler room. This crack may indicate movement of the wall or floor system. Per 
the original drawings, the floor system in this area is a 12 inch thick two-way reinforced concrete slab. 
The partition wall itself is a non-structural 6 inch thick wall located 28 inches west of column line 3.  

 09-07. Discoloration and dirt is present on acoustic ceiling tiles surrounding air supply and return 
vents.  
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 09-11. In 2013, moisture-damaged original gypsum board and batt insulation finishes were removed 
from the north wall of the water service room at the basement level. The concrete masonry structural 
wall was left exposed. 

 09-12. Toilet partitions are worn and stained. 

Recommendations 

Many of the recommended interior repair items are expected to be addressed during the proposed major 
interior renovation. A detailed scope and budget for this project have been prepared by others. Therefore, 
many of the maintenance and repair items recommended in 2013 are expected to be deferred until 
addressed by the major renovation project, as noted below. These deferred items have been deleted from 
the budget tables included in this report. 

Completed Work, 2014–2018 

 09-01. Floor drains and cleanouts in the garage were replaced in 2016. 

 09-02. Garage drainage was corrected in 2016, and the entrance doors to the fire exit stairwells were 
replaced. 

 09-08. Starting in 2020, the public areas of the library have been repainted, including gypsum 
board finishes and painted doors and frames. All public areas of the third floor have been 
completed, as well as the community room, meeting room, and children’s area of the first floor 
(7539, 7538, 7545, 7542). 

 09-09. Cracks in the concrete garage floor were address in the 2017 work. 

 09-10. The garage floor was coated with an elastomeric membrane in 2017. 

 09-11. The water service room in the basement has remained at an appropriate temperature despite 
the removal in 2013 of the previous gypsum board finish and batt insulation on the outside wall. 
Therefore, this item (installation of new insulation and wall finish) is deleted from the scope.  

 09-12a. Toilet partitions were replaced on the first and second floors. 

Deferred Indefinitely Pending Major Renovation Project 

 09-03. Metal corner guards.  

 09-04. Rubber base. 

Minor Items to be Implemented by Facilities Staff 

 09-05. Worn areas of carpet tile should be replaced from attic stock material. 

 09-06. The cracked non-structural concrete masonry partition wall located in the boiler room should 
continue to be monitored over time. A crack gauge installed in the boiler room shows no additional 
displacement as of 2018. 

 09-07. Severely stained ceiling tile should be replaced from attic stock material. 

High Priority Items (Next 1 to 2 Years) 

 09-08a. Complete the repainting of interior finishes at public areas, including the remaining 
portions of the first and second floors and the main stairwell. 
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 09-08b. Repaint staff areas throughout the building, including the entire fourth floor 

 09-12b. Toilet room partitions in public restrooms should be replaced. The first and second floors have 
been completed; the third and fourth floors remain to be done. 

Low Priority Items (Next 6 to 10+ Years) 

 09-14. Consider adding a unisex single-occupant restroom to the second or third floor, near the 
existing bathroom area. 

 09-15. Consider adding a family lounge and single-occupant restroom to the first floor, near the 
children’s area. 
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Accessibility 

Description 

The drawings provided for review do not indicate the codes referenced as the basis of design; however, 
the 1991 ADA Standards for Accessible Design would have been in effect at the time of the library’s 
design.  

The library incorporates accessibility into the site, hallways, and circulation spaces through the presence of 
designated parking spaces, entrance ramps, automated door openers, elevators, handrails, tactile strips at 
stairs, and accessible service counters. In addition, accessible restrooms and drinking fountains are 
provided. As part of this assessment, WJE performed a brief review of the typical accessibility 
accommodations of public spaces for compliance. The accessible design was determined to be generally 
compliant with current standards at all areas reviewed. One exception occurs at locations where movable 
furniture such as kiosks blocks the clear travel paths in book stack locations. This can be resolved by 
modifying the furniture layout to provide a 30 inch minimum clear straight travel path or larger area for a 
right angle turn. If work is performed at the locations mentioned below in the future, some modifications 
to enhance universal accessibility may be desired. 

Existing Conditions 

Although not required by the code unless major renovations are implemented, the following observed 
items could be modified if the library desires to meet present-day accessibility standards. 

 10-01. Movable furniture was observed to obstruct some aisles and not allow for a minimum 30 inches 
of clearance at all locations. 

 10-04. Handrail extensions do not always return to a wall, guard, or landing surface. 

Recommendations 

Completed Work, 2014–2018 

 10-02. The elevator door closing delay has been adjusted to meet current code criteria. 

 10-03. Power-assisted doors have been adjusted to ensure proper hold-open time and position.  

Minor Items to be Implemented by Facilities Staff 

 10-01. Furniture in the book stack areas should be rearranged provide a minimum of 30 inches 
clearance at all locations. 

Low Priority Items (Next 6 to 10+ Years) 

 10-04. Wherever existing handrails are affected by other renovation work, they should be modified so 
that extensions return to a wall, guard, or landing surface.  
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Elevators 

Description 

This building has a total of three hydraulic elevators. Elevator 1 (passenger) serves floors one through four. 
Elevator 2 (freight/passenger) serves all building levels, basement through four, and includes front and 
back doors. Elevator 3 serves the parking garage and front lobby only, floors basement and one. All 
elevators are by Schindler and maintained by Schindler. Elevator rooms in the basement house elevator 
screw motors, oil tank, controllers, and disconnects. 

Recommendations 

Completed Work, 2014–2021 

14-01. The elevator communication system has been upgraded. 

14-02. Two hydraulic oil cooling systems have been installed for the elevators. 

14-04. The elevator door operators have been replaced. 

23-01. Exhaust fans have been installed to minimize heat build-up in the elevator equipment rooms. 

High Priority Items (Next 1 to 2 Years) 

14-05. The elevator controls and lighting should be replaced. [$150K] 
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Fire Protection System  

Description 

The fire sprinkler system consists of a combined water service to a fire pump and jockey pump serving the 
building with primarily wet sprinkler systems zoned per floor. The building has standpipes located in the 
stairwells. The loading dock is served by a dry valve located in the ground floor janitor closet. The 
basement is served by a dry valve located in the basement mechanical room. The fourth floor mechanical 
room/plenum air handler room is served by a dry valve located in the heated mechanical room. 

Existing Conditions 

The piping in the fourth floor mechanical/air handler room has corroded fittings and supports. As noted in 
a previous inspection, none of the desiccant dryers are currently functional. The fire pump is original and 
has been regularly tested. The jockey pump has been replaced sometime since the original installation. 
The dry valves have been regularly tested, and the small system serving the loading dock has a 
replacement air compressor. Heads in finished spaces, in general, appear clean. Heads in mechanical 
spaces generally appear dusty. Since the 2013 report was prepared, further deterioration of the dry 
sprinkler system has been observed, and replacement of the piping is now recommended. The air 
compressor for the fourth floor dry system has been recently replaced (7516). 

Potential replacement of sprinkler heads throughout the building has been discussed. Per the NFPA 25 
standard, wet-system sprinkler heads require testing after the first 50 years of service life, then every 10 
years thereafter. Only if this testing showed a problem with the sprinkler heads would replacement be 
required. Given the age of the building, the first round of testing is not required until the year 2043, 
beyond the time horizon of the present Building Reserve Analysis report. 

Recommendations 

Cyclical Maintenance 

 21-01. Every five years, the dry sprinkler systems should be treated in place per the system inspection 
recommendations. 

 21-02. Pipe samples should be taken of the wet sprinkler pipe for analysis of life expectancy. 

 21-04. The drying medium in the desiccant dryers for all of the dry valves should be replaced. This 
item should be added to the regular maintenance of the dry system. 

High Priority Items (Next 1 to 2 Years) 

 21-06a. During the next scheduled five-year maintenance service of the dry sprinkler system, the dry 
system piping, hangers, and supports at the fourth floor mechanical wing should be replaced. [$172k] 

Low Priority Items (Next 6 to 10+ Years) 

 21-08. The fire pump should not require any more than yearly servicing and more extensive service 
every twenty years. 

 21-06b. The dry system piping, hangers, and supports in the parking garage and loading dock should 
also be replaced, similar to the fourth floor work recommended above. 
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Plumbing System  

Description 

The plumbing systems are mostly original and include the following: 

 Plumbing fixtures: Wall hung water closets and concealed sensor flush valves, wall hung porcelain 
lavatories with sensor faucets, mop basins, electric water coolers, stainless steel break room sinks, and 
wall hung porcelain urinals with concealed flush valves. 

 Equipment: 
 Electric water heaters are A.O. Smith DEL models (30 to 50 gallon tank sizes) located in janitor 

closets serving main toilet rooms and units at each break room sink. 
 Duplex constant speed 3 HP, 60 psi discharge pressure domestic water booster pump with an 

expansion tank in the basement at the water main, Metropolitan model VES-CS-33-DT-60. 
 Self-priming duplex sump pump, Metropolitan model 60 MP 10 HP. 
 Self-priming duplex sewage ejector, Metropolitan model 20 MPC 1/3 HP. 
 Triple compartment oil basin serving the basement-level parking garage floor drains. 
 Settling basin serving the foundation drainage and sump basin. 

 Piping systems: Domestic hot and cold water all appears to be copper piping with insulation. Waste 
and vent piping is a mixture of PVC, cast iron, copper, and galvanized. Storm drain piping is cast iron 
hub and spigot. Foundation drain cleanout risers are cast iron. 

Recommendations 

Completed Work, 2014–2021 

 22-02. Insulation has been added to exposed piping under sinks. 

 22-04. The domestic potable water booster pumps were replaced in 2016. 

 22-05. Seven small electric water heaters have been replaced. 

 22-08. The sewage ejector pumps were replaced (7566). 

Minor Items to be Implemented by Facilities Staff  

 On an annual basis, continue to regularly clean the existing triple oil basin and the settling basin. 

High Priority Items (Next 1 to 2 Years) 

 22-01. The booster pump, sump pump, and sewage ejector should be added to the building 
automation system.  

 22-03. All of the grade cleanouts should be reset to grade and secured with concrete below grade. 

Medium Priority Items (Next 3 to 5 Years) 

 22-06. When required due to wear or damage, the existing plumbing fixtures should be replaced.  
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HVAC System  

Description 

Ventilation Systems 

The building is ventilated and conditioned from a single built-up variable volume air handling system 
located at the fourth floor. The air handling system has no integral wall casing, but relies on building 
structural wall components as part of the air raceway system. Air handling system components include 
two variable pitch blade vane-axial supply blowers with 100 HP motors, chilled water cooling coils with 
galvanized casing drain pans and support structure, filter bank with 2-inch pleated primary filters and 8-
inch bag-type secondary filters with a front loaded frame, two 72-inch by 60-inch outdoor air dampers (a 
minimum outdoor air damper and an economizer damper), a 6-foot by 10-foot return air damper, and 
three propeller type spill exhaust fans, each with 10 HP motors. While the air handling system does not 
have a heating coil, hot water unit heaters are employed to temper the return air plenum and raise the 
mixed air temperature. 

The air handling system supplies a medium pressure supply air duct distribution loop feeding thirty-two 
single duct variable air volume (VAV) terminal units as well as nineteen series-type constant volume fan 
powered terminal boxes. Room air distribution is provided by overhead ceiling diffusers. To maintain 
variable volume air flow, the air flow from the main supply blowers is adjusted by varying the fan pitch to 
meet duct static pressure sensor signals. Fan pitch is pneumatically controlled with a self-guided pilot 
positioner and has a pneumatic-to-electric transducer to interpret the electrical signal from the building 
automation system. Return air is not fully ducted back to the air handling system, but utilizes the ceiling 
cavity as a return air plenum. To limit noise transmission through the building, sound attenuators are 
installed on both the upstream and downstream sides of the supply fans as well in the return air plenum 
chamber. (Refer to Existing Conditions section below for a description of components as well as conditions 
that require remediation.) 

Combustion air supply to the boiler room is provided by a constant volume 1,500 cubic feet per minute 
(CFM) single wall air handling unit with a pleated air filter, hot water heating coil, and forward-curved 
centrifugal supply fan.  A rooftop relief hood with a barometric damper maintains pressure in the boiler 
room. 

The parking garage below the building is enclosed and relies on two propeller type exhaust fans operating 
off stand-alone carbon monoxide (CO) sensors to ventilate the garage. One fan is located in a galvanized 
steel plenum housing, connected to ductwork running the length of the west side of the garage. Intake air 
louvers are located on the east side of the garage.   

Miscellaneous exhaust systems include two centrifugal (mushroom-type) rooftop toilet exhaust fans with 
fractional horsepower motors, and two cabinet-type inline fans (one in each electrical room) discharging 
to a common riser duct. 

Heating and Cooling Plant 

The building is heated and cooled from a central hot water and chilled water plant using a four-pipe 
distribution system.  Two gas-fired 4.5 million BTU/hour water tube boilers with forced draft modulating 
burners provide hot water heat to the entire facility. Boiler water is distributed by a primary/secondary 
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pumping distribution loop to perimeter hot water fin tube elements, overhead fan powered terminal unit 
reheat coils, and unit heaters to heat the facility.  In addition, the building boilers feed a tertiary pumping 
snow melt system which heats the garage entrance ramp, south entrance ramp, and south entrance steps. 
The piping distribution in the fourth floor boiler room includes a pressurized make-up water line, in-line 
air separator, steel compression type expansion tank, two closed coupled pipe mounted boiler 
recirculation pumps each with 1/2 horsepower (HP) motors (one per boiler maintaining minimum flow), 
two base-mounted end suction secondary pumps with 30 HP motors, a three-way control valve which 
appeared to be controlling a hot water reset, and a side stream chemical feeder tank. 

Snow melt equipment in the lower level includes a shell and tube heat exchanger, air separator, steel 
compression type tank, two closed coupled pipe mounted 1-1/2 HP pumps (one per zone) feeding PEX 
tube manifolds with three-way temperature control valves. A small fractional HP circulator pump feeds a 
distribution line under the south entrance ramp. 

Chilled water used in the main air handling unit cooling coil (with a glycol brine solution) is produced by 
two nominal 153-ton air-cooled packaged outdoor chillers with scroll compressors. The chilled pumping 
distribution system includes two fully redundant based mounted end suction chilled water pumps with 
15 HP motors, a glycol chemical feeder, air separator, and steel compression type expansion tank.  
Constant volume chilled water flow is provided to the cooling coil during cooling. Chilled water 
temperature is indirectly controlled by the building management system using the chiller panel to reset 
water temperature to meet the fluctuating building loads.    

Existing Conditions 

The equipment and systems listed below were furnished and installed in 1994 as part of the construction 
of the building. Items that have been modified or replaced are noted in this report. 

Air Handling System 

 23-16 and 23-17. Reportedly, the terminal boxes have begun to experience failures and are difficult to 
repair. Based on typical life expectancy for this type of equipment, phased replacement of the terminal 
boxes is anticipated over the next five to ten years.  

 23-19. AHU-1, providing make-up air to the boiler room, is approaching the end of its useful 
life (7518). 

Miscellaneous Ventilation Systems  

 23-15. Parking garage fans have been replaced.  The housing associated with the fans should be 
cleaned out periodically to remove any leaves and other debris that may accumulate in the area well 
and housing. 

 There were no reported issues with the combustion air supply system feeding the boiler room.  The 
system should remain operational for the life of the boilers. 

Heating Plant 

 23-18. Boilers are reported to be in working condition, with limited major maintenance and annual 
safety checks and cleaning performed on the system. An internal inspection of the tubes on the 
fireside revealed extensive rust build-up.  Rust build-up was particularly prominent on boiler B-2, the 
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boiler closest to the hot water return. Rust build-up is an indication of condensing operation and can 
lead to premature failure.  The reset temperature for the boilers and the system should be raised so 
that return water does not drop below 130 degrees Fahrenheit. No pipe pitting and very little soot was 
observed in the fireside chamber. The boiler gas train, burners, and controls appeared to be in good 
condition.  It is imperative that scheduled routine maintenance be done on the boilers to keep the 
system operating efficiently. While a detailed maintenance schedule for the boilers is listed in the 
operations manual of Bryan Boilers website, as a minimum the following yearly maintenance routines 
should be performed: 

1. Make visual inspection of linkage and proper operation of flue, vent, stack, or outlet dampers. 

2. Check draft. 

3. Check float low water cutoff. 

4. Check low draft, fan, air pressure and damper position interlocks as specified in burner manual. 

5. Check high and low gas pressure interlocks.  

6. Perform leakage tests on pilot and main gas or main oil fuel valves as specified in manufacturer's 
instructions. 

7. Check operating control, high limit, low fire start control, and low water cutoff as specified in 
manufacturer's instructions. 

8. Check air atomizing interlock, fuel valve interlock switch, purge switch, burner position interlock, 
and fuel changeover control, as specified in burner manual. 

9. The boiler should be checked at least yearly by the local gas utility company. Particular attention 
should be paid to the pilot burner safety devices. The pilot burner should be checked to ensure 
that prompt ignition of all burners occurs as the gas valve opens. 

10. The flue gas passages and the exterior surfaces of the boiler tubes should be inspected at least 
annually. Any accumulation of soot or debris should be thoroughly cleaned out. If the inspection 
of the boiler tube surfaces reveals a build-up of soot (carbon) or rust, the tubes surfaces should be 
thoroughly brushed and vacuumed. Failure to do so may result in fire or asphyxiation hazards. 

11. The boiler pressure vessel and piping should be checked annually. 

12. Check combustion safety control for pilot turndown and hot refractory hold-in as specified in 
manufacturer's instructions. 

Based on recent inspections, replacement of the boilers within approximately the next few years is 
anticipated.  

 23-09. It was reported that bearings were replaced in 2012 on base-mounted hot water pump P-3.  
While no other issues were noticed or reported, the boiler circulating pumps and main distribution 
pumps should be serviced and repaired in the next five to ten years as they approach the median 
service life. 

 Hot water piping distribution, local fin tube elements, and reheat coils are not projected to require 
repair or maintenance in the next ten years.  It should be noted that rust is prevalent on piping and 
pipe hangers in the building.  Piping chemical treatment should checked and maintained to limit 
excessive oxidation from occurring in the piping. 
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 A number of garage unit heaters were noted to have rust build up on the directional discharge 
louvers.  These louvers can be removed and discarded without much impact to the performance of the 
heaters.  No other maintenance should be required for these heaters in the next ten years. 

 23-12. The snow melt equipment appeared to be in good operating condition. Since service life 
expectancy for inline pipe mounted pumps is typically less than twenty years, snow melt pumps P-7 
and P-8 should be anticipated to require replacement in the next five to ten years. 

Chilled Water Plant 

 Original building air cooled chillers were replaced in 2010 by the current air cooled chillers with scroll 
compressors.  Rooftop piping was replaced along with the chillers.  Chillers are reported to be in good 
condition, and should provide dependable operation with only routine maintenance for the next 
twenty years or more. 

 23-13. Chilled water pumps are original to the building.  The bearings have already been replaced for 
both chilled water pumps P-1, and P-2.  The baseplate for pump P-1 had peeling paint due to glycol 
leaks in the past.  Since the pumps will exceed their median service life expectancy in the next ten 
years, it would be prudent to replace the chilled water pumps in the next few years. 

Recommendations 

Completed Work, 2014–2021 

 23-01. Exhaust fans were installed to prevent overheating of the elevator equipment rooms. 

 23-02. The cooling coils of the main air handling unit have been replaced. 

 23-03. New variable frequency drives have been installed for the general exhaust fans. 

 23-04. This item has been deleted from the scope. 

 23-05. The carbon monoxide sensors in the parking garage have been replaced. 

 23-06. The rooftop toilet exhaust fans have been replaced. 

 23-07. The return air and outside air dampers have been replaced. 

 23-08. The fan spring vibration isolators have been replaced. 

 23-11. This item has been deleted from the scope. 

 23-14. This item has been deleted from the scope. 

 23-15. The parking garage fans have been replaced. 

 Two supply fans have been replaced with new vane axial fans. 

 Two failed coils in Chiller 1 were replaced. Cost was $11,000. 

Ongoing Maintenance Items 

 Boiler tubes should be thoroughly cleaned and examined and included as part of a comprehensive 
yearly scheduled maintenance program.  Boiler burners should be adjusted as required. If extensive 
corrosion or pitting is discovered, boiler tubes should be replaced new tubes. 
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High Priority Items (Next 1 to 2 Years) 

 23-18. Replacement parts for the boilers are no longer available. Replacement of the boilers 
should be planned for the near future. This work should include the boiler circulating pumps 
and the main heating distribution pumps and associated valves and piping. 

 23-19. Air handler 1 providing make-up air to the boiler room should be replaced in kind.  

 The phased replacement of VAV and fan powered boxes should continue as needed; see items 23-16 
and 23-17, below. 

Medium Priority Items (Next 3 to 5 Years) 

 23-12. Based on typical equipment lifespan, the replacement of the snow melt pumps (two pumps) 
should anticipated within the next five years. 

 23-13. Based on typical equipment lifespan, the replacement of the chilled water pumps (two pumps, 
valves and vibrations isolators) should anticipated within the next few years. 

Low Priority Items (Next 6 to 10+ Years) 

 23-16. Over the next ten years, VAV terminal boxes and their controllers will likely require replacement. 
For budgeting purposes, it is assumed that replacement of the existing boxes will be phased, with a 
budget allowance for selective box replaced each year.  

 23-17. Over the next ten years, fan powered boxes will likely require replacement. For budgeting 
purposes, it is assumed that replacement of the existing boxes will be phased, with a budget 
allowance for selective box replaced each year.  
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Building Management System  

Description 

The Building Automation System (BAS) is a full direct digital control system using proprietary software and 
many of the original sensors. The front-end for the BAS along with software reside on a local hard drive 
installed on a personal computer (PC) in the building. While the system has a graphic interface, offsite 
access is limited.    

Existing Conditions 

The Building Management System currently uses non-interoperable proprietary software. It would be 
desirable to provide a new expandable system using BACnet based controllers and migrate the front end 
to a web based server. Currently most of the points are addressable from the front end. Further 
investigation will be required to determine where copies of the existing software reside and how the 
system could be reprogrammed. 

Recommendations 

Completed Work, 2014–2021 

 25-01. Additional BAS control points have been added for the general building exhaust variable 
frequency drives.  

 25-02. Additional BAS control points have been added to control the heating distribution pump 
variable frequency drives.  

 25-03. The original building management system has been upgraded by the addition of a new 
expandable open communication based system, “SIEMANS Desigo.”  

 25-04. Carbon monoxide sensors installed in the garage have been integrated with the BAS. 
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Electrical System  

Description 

Electrical System 

All services and switchboards are original to the building and are in good working condition. A pad-
mounted transformer, 1500 kVA, 480/277V, three-phase, four-wire secondary, is located to the north of 
the building on library property. Evanston Public Library owns the transformer.  

Main Electrical Service 

 Meter #141682884. This meter serves the entire facility through switchboard B-SWBD-H1. Derived 
from a pad-mounted transformer located outside. 3000A, 480/277V, 3-phase, 4-wire, with recently 
replaced ground fault protection. Also feeds 400A Automatic Transfer Switch (ATS) EHD and 600A ATS 
4-SMCC-1. Switchboard has three spaces for 400A fused switch each.  

 Meter #141244129. This meter serves the supply and return fans of the facility, motor control center 4-
SMCC-1. 600A, 480/277V, 3-phase, 4-wire, Square-D motor control center, is located on the fourth 
floor (in the corridor south of the mechanical room) with space for one Hands-Off-Auto (HOA) combo 
starter, and three 100A spaces for fused disconnect switches. 

 Meter #141682883. This meter serves emergency lighting, elevators, miscellaneous pumps, (i.e. jockey, 
sewage ejector, sump pump, etc.) and feeds panel EHD. Square-D, 400A, 277/480V, 3-phase, 4-wire, 
located in separate electrical room across from the main electrical room. Panel EHD has one 200A, and 
two 100A spare switches. 

 Meter #141177535. This meter serves the 125HP, 480V, 3-phase fire pump in fire pump room in the 
basement via the Firetrol controller (#FTA 1900-AB125B). 

Distribution 

Electrical rooms at each level are vertically stacked and typically contain house lighting panelboards, 
lighting controllers, and receptacle panelboards serving loads relevant to receptacle floors. Each electrical 
room has lighting contactors for control of public spaces such as restrooms, corridors, open reading 
rooms, etc. 

The electrical room at the first floor has three transformers. This room is open to the return air ceiling 
plenum. 

 One transformer at 112.5 kVA (480V Delta to 120/208V Wye) serving “computer panelboards.” 

 One transformer at 112.5 kVA (480V Delta to 120/208V Wye) serving lights and receptacles. 

 One transformer at 15 kVA (480V Delta to 120/208V Wye) for elevator cab lights and other emergency 
loads. 

The electrical room on the third floor has one transformer at 112.5 kVA (Delta to Wye). This transformer 
was observed to be hot when touched. This room is open to return air ceiling plenum. 
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IT Services 

AT&T service is located in the first floor IT room. The second, third, and fourth floor IT closets are vertically 
stacked. The IT rooms are all open to the return air ceiling plenum. 

Lighting 

The building has a mix of different light sources. Most places have T-8 fluorescent lamps or other varieties 
of fluorescent lamps. Lights are controlled via lighting contactors, typically one per floor, located in the 
respective electrical room. Exit and emergency lights were noted to be appropriately located. 

Existing Conditions 

 26-01. The concrete pad under the service transformer at the rear of the building has been 
undermined by vermin. 

 26-04. The original customer metering that was intended to permit facilities staff to monitor electrical 
usage is not operational. 

Recommendations 

Completed Work, 2014–2021 

 26-02. This item has been deleted from the scope.  

 26-05. Some original fluorescent light fixtures have been replaced with new LED fixtures, which 
provide higher efficiency as well as improved light quality (7515).  

 26-06. The bonding clamp for the electrical grounding at the water service entry has been 
replaced.  

High Priority Items (Next 1 to 2 Years) 

 26-03. The installation of emergency generators has been designed and is awaiting construction 
funding. [$2M] 

 26-05. As funding permits over the next five year, continue to replace original fluorescent 
fixtures with LED fixtures or re-lamp fixtures with LED bulbs. [$200K] 

 26-01. The service transformer pad needs to be shored up and a firm ground beneath must be 
provided. The main service ground as well and the ground loop around the transformer should be 
inspected. In conjunction with this work, the interior of the transformer should be cleaned and 
inspected. [$67.5] 

Low Priority Items (Next 6 to 10+ Years) 

 26-04. The customer meter should be replaced with Square-D “ION” meter, interfaced with the 
building automation system.  
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Fire Alarm System  

Description 

The building is fully sprinklered and also has fire alarm detection and notification devices supplementing 
some areas. The building is equipped with two-way talk/listen push button system. 

Existing Conditions 

The main fire alarm control panel (Simplex make, with firefighters voice communication to the elevator 
cab for fire-related emergencies only) is located in the south main entrance vestibule. An auxiliary fire 
alarm annunciator panel is located in the maintenance office. The Simplex detectors and components 
likely have a thirty to forty year life expectancy. 

The area of rescue system provides communication between fire department at the south main entrance 
vestibule and the person requesting rescue, normally in designated stair landings. Reportedly, this system 
is not working as intended. 

Recommendations 

Completed Work, 2014–2021 

 28-01. The fire alarm has been integrated with the elevator controls. 

 28-03. The elevator in-cab phone system has been repaired. 

 28-04. This item has been removed from the scope. 

 28-06. The main fire alarm panel has been replaced. 

 28-07. Simplex smoke detectors have been replaced in-kind. 

High Priority Items (Next 1 to 2 Years) 

 28-02. Replacement of the area of rescue system has been partially completed; the remaining 
work should be completed in the next 1 to 2 years. Proper signage should be provided in 
general/open/outside designated stair landings, to direct a person seeking refuge and rescue. The 
existing communication system should be replaced with a new digital two-way communication 
system. 

Medium Priority Items (Next 3 to 5 Years) 

 28-05. The building public address system should be maintained and updated. 
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Site Features 

Description 

Site features include landscaping and built features. Site features on the primary (south) side of the 
building include brick masonry and cast stone site walls, a concrete sloped walk with inlaid brick paver 
panels, drainage components, concrete curbs, concrete stairs and painted steel stair railings at the public 
entrance, and plantings. The main entrance ramp brick and concrete paving was replaced in 2010. Also, 
tactile warning panels were added to the pavement adjacent to the top tread of the south entrance stair. 
The handrails at the south steps have been replaced. 

At the east side of the building there are brick masonry and cast stone site walls, a concrete ramp with 
painted steel railings, concrete curbs, concrete stairs and painted steel stair railings, and plantings. The 
handrails at the east stairs and ramp have been replaced, except at the disused stairs to the south mid-
height landing of the ramp. Bicycle racks are also located south and east of the building.  

On the north there are paved areas including driveways and the parking garage entrance, bollards, and 
concrete stairs with painted steel railings at the staff entrance. There are also retaining walls and planted 
areas. According to the original drawings, the majority of the concrete retaining wall along the north 
property line already existed in conjunction with the previous 1961 library building on the site. 

West of the building there are planted areas that are delineated by concrete curbs and a concrete walkway 
at the fire stair exit. 

There are approximately 500 linear feet of exterior railings, including handrails and guard rails; 
approximately 360 linear feet of brick masonry site walls; 235 linear feet of concrete site and retaining 
walls; 675 square feet of exterior concrete stairs not including landings; and 8,250 square feet of paved 
exterior ramp, parking, driving, and landing areas. Incorporated into the paved areas are approximately 
620 linear feet of joint sealant. 

The exterior ramps to the parking garage and the south entrance stairs and sloped walk include a snow 
melting system. In the original construction, no snow melting system was provided at the east entrance 
stairs and ramp or at the north staff entrance or loading dock. 

Trees and plantings include deciduous trees, evergreen shrubs, and ground cover. Plantings are located 
along the west side of the building, between the sloped south entrance ramp and the building wall, 
between the edge of the south entrance ramp paving and the south wall, between the ramp wall and the 
sidewalk, and at the northeast corner of the building. The major trees at the south side of the building are 
river birches (Betula nigra) and are sufficiently mature to date to original construction. A planting area 
north of the building around the electrical transformer was recently completely cleared of weedy 
overgrowth (except for a few hostas near the staff entrance and a row of evergreens near the driveway). 
The planting beds at the south and west sides of the building are served by an irrigation system. 

Existing Conditions 

 Water leakage has been reported where the snow melt tubes enter the storage/workshop room in the 
basement of the building. (The irrigation system for the planting beds at the building perimeter 
provides a continuous source of water at this location.) 
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Recommendations 

Completed Work, 2014–2021 

 32-01. The overgrown area adjacent to the north staff entrance has been cleared. Also, site plantings 
on the west side of the library were cleared in 2020 (7560). New landscaping was installed in 
2021. 

 32-03. The north staff entrance stairs, landing, and railing have been replaced (7554). 

 32-05. The guardrail at the retaining wall on the north property line has been replaced with a 
new steel fence (7556). 

 32-07. The gap between the north side wall and the east entrance stairs was sealed with sealant as 
part of the facade repair work. 

 32-09. Handrails at entrances were repainted as part of the stair replacement work. 

 32-11. The north concrete retaining wall has been coated (refer to 7556). 

 32-12. Existing bollards have been covered with plastic sleeves. 

 32-15. The south and east entrance stairs have been replaced (7563). 

Cyclical Maintenance  

 Exterior railings- spring cleaning and paint touch-up.  

 Sealant in paving joints and at the interface of paved areas should be monitored. These types of 
sealant require frequent maintenance and will likely require replacement every five years.  

High Priority Items (Next 1 to 2 Years) 

 32-04. Leakage at the south wall of the basement (within the carpentry shop) requires further 
investigation. Reportedly, this leakage is not related to the snow melt system penetration, as 
previously suspected. Based on the observed timing of leakage, the observed infiltration may be 
related to water overflowing the gutter of the curved roof of the main reading room. Refer to 
the discussion of roof issues, above. 

Medium Priority Items (Next 3 to 5 Years) 

 32-14. The health of the mature trees at the perimeter of the building should be monitored. In the 
next five to ten years, the existing birch trees will be approaching the end of their expected forty-year 
life. 
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TABLE 2. RECOMMENDATIONS AND ESTIMATED COSTS 

 

 

 



Table 2. Recommendations and Estimated Costs

Recommended Work Item Cost (2021) Priority
Division 04: Exterior Wall

04-03. Recoating exterior steel at sound attentuation wall 10,000$            High
04-10. Repaint exterior gypsum board soffits 15,000$            Medium

Division 07: Roofing
07-01. Annual roof maintenane and inspection 40,000$            Annual
07-07. Replace heat-trace in south gutter 9,000$              High
07-09. Repair of standing seam roof 45,000$            Medium
07-10b. Install two overflow scuppers 6,000$              Low
07-14. Replacement of membrane roof 900,000$          Medium
07-15. Removal of roof tie-backs (cost included with 07-14) N/A Low

07-16. Replace downspout at southeast corner of barrel vault roof 10,000$            High
Division 08: Windows and Doors

08-01. Re-align window system snap covers N/A N/A
08-08. Annual cleaning and paint touch-up 5,000$              N/A
08-09. Replace employee entrance door 7,500$              Low

Division 09: Interiors

09-06. Monitor the concrete masonry boiler room wall N/A N/A

09-08a. Repaint interior: 2nd floor, lobbies, corridors, stairwell 70,000$            High
09-08b. Repaint interior: 4th floor, staff areas 70,000$            High
09-12. Replace toilet partitions 20,000$            High
09-14. Unisex restroom (2nd or 3rd floor) 100,000$          Low
09-15. Family lounge & restroom (children's area) 100,000$          Low

Division 10: Specialties
10-01. Rearrange bookstack furniture to provide clearance N/A N/A
10-04. Modify handrail design if affected by other work N/A N/A

Division 14: Conveying Equipment
14-05. Elevator controls and lighting 150,000$          High

Division 21: Fire Protection System
21-01. Dry valve inspection and pipe treatment N/A N/A
21-02. Sampling and analysis of wet sprinkler pipes N/A N/A
21-04. Replace drying medium for all dry valves N/A N/A
21-06a. Fourth floor dry system piping replacement 170,000$          High

21-06b. Garage and loading dock dry system piping replacement 100,000$          Low
21-08. Fire pump major servicing N/A Low

Division 22: Plumbing System
22-01. Adding the major plumbing equipment to the BAS 5,600$              High
22-03. Yard cleanouts reset to grade, approximately 20 total 28,000$            Medium
22-04. Booster pump replacement 40,000$            High
22-06. Plumbing fixture replacement: approximately 65 total 
fixtures at $2,500 each 162,500$          Medium

Division 23: HVAC System
23-12. Snow melt pumps (two pumps) 15,000$            Medium
23-13. Chilled Water Pumps (two pumps, valves and vibrations 
isolators). 20,000$            Medium
23-16. VAV terminal Box replacement (phased, yearly cost) 14,000$            Low
23-17. Fan Powered Box replacement (phased, yearly cost) 11,000$            Low
23-18. Replace boilers and associated pumps and piping 485,000$          High
23-19. Replace AH-1 in boiler room 25,000$            High

Division 25: Building Management System



No current items
Division 26: Electrical System

26-01. Service transformer pad shoring, grounding repairs, 
transformer cleaning 67,500$            High
26-03. Install emergency genetrator 2,000,000$       High
26-04. Meter interfaced with building automation system 10,000$            Low
26-05. Retrofit lighting with LED 200,000$          High

Division 28: Fire Alarm System
28-02. Area of rescue system replacement 45,000$            High
28-05. Building public address system 60,000$            Medium

Division 32: Site Features
32-01. Replace vegetation at west planting area 30,000$            High
32-04. Foundation leakage at south ramp N/A High
32-14. Monitor tree health N/A N/A
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To:  Library Board of Trustees 
 
From:  Karen Danczak Lyons, Executive Director, Tim Longo, Access Services 

Manager 
 
Subject:  Proposed Services Policy Additions 
 
Date:  September 17, 2021 
 
Recommendation Action 
Staff recommends that the Evanston Public Library Board of Trustees authorize the addition of 
the voluntary reporting of race/ethnicity and primary language spoken at home during 
registration or renewal of library cards. Patrons who choose not to self report will still be issued 
library cards or have their cards renewed. This action will only apply to Evanston residents and 
not reciprocal borrowers.  

 
Funding Source 
No additional funding is required. 
 
Summary 
As the Evanston Public Library continues to focus our work on racial equity, we are looking for 
ways to measure the impact of our initiatives and the progress being made. Gathering patron 
data around race/ethnicity and preferred language spoken at home will help us ensure that 
library initiatives/services are conducted in the most equitable manner possible. Allowing 
patrons to voluntarily share this information will help EPL to avoid making assumptions about 
our cardholders. Data would not be shared with other agencies and would be used internally to 
determine effectiveness of library initiatives.  
 
Aside from the federal standards set by the Office of Management and Budget (OMB), there is 
no agreed-upon list for capturing  this demographic information, which causes challenges for 
data collection. After working with a DEI consultant and our library consortium (CCS), we will 
move forward initially with the federal standards. This is a recognizable list that will allow data 
collected by the library to be compared to Census data , Illinois school district data and other 
local data sets.  
 
However, we fully recognize that this list is limited and does not necessarily reflect how all 
patrons view themselves. Only about half of Americans say census questions reflect their 
identity very well. With that in mind, EPL will implement an additional free text field to allow 
patrons the opportunity to self-identify if they do not see themselves reflected in the federal 
standards. 
 

 

Memorandum 

https://orwh.od.nih.gov/toolkit/other-relevant-federal-policies/OMB-standards
https://www.pewresearch.org/social-trends/2021/05/14/only-about-half-of-americans-say-census-questions-reflect-their-identity-very-well/
https://www.pewresearch.org/social-trends/2021/05/14/only-about-half-of-americans-say-census-questions-reflect-their-identity-very-well/
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Below is a list of all the options that patrons will be able to choose from when answering the 
race/ethnicity question. The primary language spoken at home field in Polaris is currently 
populated with 65 different languages that patrons may choose from. Additional languages can 
easily be added by request if needed.  
 
Field 1: Race/Ethnicity, Drop-down Menu 
 
1. Which of the following describes your racial or ethnic identity? 
• American Indian or Alaska Native 
• Asian 
• Black or African American 
• Hispanic or Latino/a/x 
• Native Hawaiian or other Pacific Islander 
• White 
• More than one 
• Prefer to self-describe 
• Prefer not to say 

 
Proposed changes to Library Services Policy 
Section 5.1.1 of EPL’s Services Policy reads as follows:  
 
At the time of registration for a borrower's card, the applicant will provide the following 
information: legal name, street address (PO Boxes are not accepted), and signature. Patrons 
may choose to include date of birth. Additionally, to receive some notifications a telephone 
number, email address, and wireless carrier information may need to be provided. 
 
Proposed changes to Policy: 
 
At the time of registration for a library card, the applicant will provide the following information: 
legal name, street address (PO Boxes are not acceptable), and signature. Patrons may 
choose to include date of birth, as well as demographic information related to 
race/ethnicity and language spoken at home. Additionally, to receive some notifications a 
telephone number, email address, and wireless carrier information may need to be provided.  
 
Section 5.3.1 of EPL’s Services Policy reads as follows:  
The Evanston Public Library looks upon the renewal of a library card as an opportunity to 
confirm that the card holder is still entitled to a library card and that the library’s registration 
records contain current and accurate information on the borrower. All applicants for the renewal 
of a library card are required to meet the same identification requirements as a new applicant, 
as described in the applicable section. Reciprocal Borrowers must be in good standing at their 
home library. In addition, have no fines or fees owed to the Evanston Public Library to renew 
their privileges.  
Proposed changes to Policy: 
  
The Evanston Public Library looks upon the renewal of a library card as an opportunity to 
confirm that the card holder is still entitled to a library card and that the library’s registration 
records contain current and accurate information on the borrower ( including voluntary 
information related to race/ethnicity and language spoken at home). All applicants for the 
renewal of a library card are required to meet the same identification requirements as a new 
applicant, as described in the applicable section. Reciprocal Borrowers must be in good 

https://www.epl.org/essentials/board-of-trustees/board-policies/services/
https://www.epl.org/essentials/board-of-trustees/board-policies/services/
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standing at their home library. In addition, have no fines or fees owed to the Evanston Public 
Library to renew their privileges. 
Next Steps 

• Finish Polaris implementation and testing 
• Finish FAQ & training script for Staff 
• Begin staff training ( in person & virtual) 
• Publicize initiative through press release, newsletter, and social media. 
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